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Disclaimer
MY FutureJobs provides this publication "as is" without warranties of any kind.

This publication may include technical inaccuracies or typographical errors and is subject to further revision.
MY FutureJobs may revise the system fundamentals described in this publication at any time.

All pictures are for illustration purposes only.

Ownership

The Candidate Portal, Employer Portal, Counsellor Portal, Employment Platform Suite and all related
components are the intellectual property of MYFutureJobs.

To contact MYFutureJobs, please go to the Contact Info & Directions page on the MYFutureJobs website:
https://www.perkeso.gov.my/index.php/en/

Confidential information

Copyright 2020 MYFutureJobs. This publication contains confidential information belonging to
MYFutureJobs. You are prohibited from sharing this publication with third parties without obtaining written
consent from MY FutureJobs.
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Introduction

The MYFutureJobs portal is powered by advanced Al technology that matches jobseekers to suitable vacancies based
on their profiles. It comprises the Candidate Portal, the Employer Portal, and the Case Management Portal. The Case
Management Portal, which offers personalized support to jobseekers, is unique to MYFutureJobs.

On the Candidate Portal, jobseekers will be matched with suitable vacancies based on their profile (work experience,
education, and skills). They will also receive guidance on how to qualify for their desired jobs.

This publication provides instructions on:
Registering

Creating a profile

Searching for jobs

Applying for jobs

Managing applications

Managing the activity log

o g s whPE

\ational Empl Portal | Portal Pekerjaan Negara Z5 English ®= Bahasa Melayu

MYFutureJobs

MINISTRY OF HUMAN RESOURCES
KEMENTERIAN SUMBER MANUSIA

TAX N%CMY ;ﬁs‘gﬁg peMu lih m ".‘,’,:L

RS~

HOME  ABOUTUS  RESOURCES

> Search by job title or company
» Search by City or State ’

EMPLOYER JOBSEEKER JOB SEARCH
= £ — o=
HIGH SKILLED JOBS UPCOMING INTERVIEWS

——

Job seeker sign-in here
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MAIN SECTIONS

MYthureJObé Matchjobs  Searchjobs  Savedjobs  Myapplications  Profile English v hd a v

Match jobs List of jobs that match your profile. Comes with a daily email alert.

Search jobs Search for jobs by entering keywords.

Saved jobs List of saved vacancies. Active vacancies can be managed here.

My applications Manage jobs you applied for.
Profile Create and update your profile to ensure accurate job matching.

Language Can select English or Bahasa Malaysia.

Bell icon Receive notification on the activities done.

Profile icon Includes My activities, Assessment, Notification Settings and Sign out functions.
Icons:

Asterisks (*) indicate mandatory fields.

Warning icons indicate ( £\ ) incomplete mandatory fields.

Delete items (TI).

1

2

3 Edit information ( #").
4

5 All updates will be auto saved.
6

Character limits apply to each text field.
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PROFILE CREATION
REGISTER

Users may register using their NRIC numbers.

Registering New Users

1. Click on Jobseeker sign in at the top right of the screen.

2. Inthe Sign-in window, click Register.

3. In the registration window, fill in your email address, IC number and password. Then click Register.
4. Accept the terms and conditions to sign in. You will be automatically directed to the Profile page.

SIGN IN

Signing in Registered Users

1. Click on Jobseeker sign in at the top right of the screen.

2. Inthe Sign-in window, enter your NRIC and password. Then click Sign in.

3. You will be automatically directed to the Search jobs page where you can start searching for jobs.

Your National Employment Services Provider

© Pleasasign i

Usarname

Forgon your passveantl

Sign in

Now usor? Aeglster

JOBSEEKER PORTAL
REGISTRATION

CREATE PROFILE

Your Jobseeker Profile includes the following sections: Personal Information, Desired Job, Experience, Education, Training,

Skills, Certificates and Documents and References.Your completed profile allows you to:

1. Apply for jobs.

2. Be contacted by employers.

3. Obtain career guidance from case managers (applicable to EIS full-fledged benefits recipients only).

You may edit your profile by clicking the Profile tab.

All sections should be completed and all fields with an asterisk (*) are mandatory. Empty mandatory field(s) will be highlighted
in red. Uncomplete profile will be shown exclamation (!) mark at the side of the information required.

MY FutureJobs Jobseeker Manual




MY FutureJobs

e Afeborial Frrpky et S e

My profile

o

0000000000

« IPersonal Information

« |D=sired Job

«* |Experience

w |Education

o [Training

" [5kills

+ [Certificates and Documents

" |References

£ 3

& pownload your profile...

Jobseeker’s profile is considered
complete when these are all ticked

Match jobs

Search jobs

Personal Information

Female | 29%Ysars

Desired Job

Software analyst

Experience

Chemist at ARC enterprise

Education

ST | A Level or Equivalent

Training

Training 1

Skills

Apply scientiflcmethods

Cortifiratoc and Noacimantc

Saved jobs

Calibrate laboratory equipment | Exes

My applications Profile

Edit

Edit

Edit

Edit

Edit

Edit

1ET syste.. .

Edit

PERSONAL INFORMATION

Key in the following details:

¢ Name
e State
e Address

e Date of Birth
e Race (Optional)
e Telephone

e Upload your video resume (Optional)

e  Twitter (Optional)

MYFutureJobs

S M B ment Ser

My profile

L]
0000000000

« Personal Information

Match jobs

Search jobs Saved jobs

Personal Information

Female 29 Years Sungai Buloh

Desired Job @ \

e NRIC Number

o City

e Zip/Postal Code
e Gender

e Email

e Upload your CV (Optional)
e Facebook (Optional)
e Linkedin (Optional)

My applications Profile

Edit

Edit

Desired Job Experience

Chemist af

+ Experience

Education
« Training Education @
« Skills
« Certificates and Documents Training
Training 1
' References
Skills

& Download your profile

Apply scientific methods | Calibrate laboratory equipment

MY FutureJobs Jobseeker Manual
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exclamation mark if profile consider Edit
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Edit
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UPLOAD CV

You may upload a CV in PDF or Word format in the Personal Information section:

The maximum file size allowed is 5MB.
Note that only one CV can be uploaded at
a time. If you upload another document, it

Upload your CV (oot ona)

Upload [ Johncvpdf @ Remove will replace the existing one. To remove the
Word or POF {max, SME) existing document, click the Remove icon.

UPLOAD your Video Resume

You may upload a video resume in a video format in the Personal Information section:

The maximum file size allowed is 5MB.
Upload your videa resume 1o:1io1:. Note that only one video resume can be
uploaded ata time. If you upload another
video, it will replace the existing one. To
mipé (k. 5MB) remove the existing video, click the
Remove icon.

UPLOAD PROFILE PICTURE

You may upload your picture in JPEG or PNG format by clicking on the picture icon.

Upload [ issuel2mpé 1B Remove

Your name Note that only one picture can be uploaded
Vs at a time. If you upload another picture, it
‘ will replace the existing one. To remove

the existing picture, click the Remove icon.

DESIRED JOBS

List the jobs you would like to have.

Occupation

1. Search by entering a keyword. A list of suggestions will appear.

Occupation *
ference
Techmical Advisor < Commercial sales representative
Technical Analyst « let security manager
Tochnical Architect < Enterprise architect
Tochnical Project Manager < Project L
Technical Becruiter < Recruitment consultant
Technical Sales Manager < Sales manager
Techniial Support Analyst < Ict help desk manager
Technical Support Engineer < let system administrator

MY FutureJobs Jobseeker Manual



2. Select a job title from the list of suggestions. To identify the occupation that best matches your preferences, visit
https://eiscentre.perkeso.gov.my/occupations-skills-taxonomy/ to search for your preferred occupation.

Search Occupation x Q‘ s MSOC Taxonomy

0- A Forces Oceupations (21} Malaysian Skills, Occupations, Cuali i and Compel (MSOEC)

1- Managers {319) O 5

2 = Professionals (797) verview
|- 21 - Science and engineering professionals (260) Taxonamy is the science of classifying things or concepts based on their properties and relations to each other. At EIS, we focus on the
L 22 Health professienals (53) taxonomy of skills, occupations, qualifications, and competences,

— 221 - Medical doctors (2)
T 2211 - Generalist medical practitioners (1)

MSOC: Our Localized Taxonomy

5 S Qur taxanomy is known as Malaysian Skills, Occupations, Qualifications, and Competences (M50C).

22142 - Specialist medical practitioners (1)
— 222 - Nursing and midwifery professionals (4)
— 223 - Traditional and complementary medicine

MSOC classifies:

0 Occupations e.q. lawyer, leclurer, nurse

professionals (4} 0 Skills £,g. Adobe Photashop, woodworking, critical thinking
[~ 225 - Veterinarians (3)

'~ 226 - Other health professionals (38)

0 Education and training e.g. Bachefor of Science in Chemistry, Sage X3 accounting course

I~ 23 - Teaching professionals {126) 0 Industry sectar e.g. manufacturing, mining, construction

e bl e fessionals (127)

- 25 - Information and communications technology Why Develop a Taxonomy Manager? ~
professionals (63) ~ 1 T ensure affactive inh matchina

3. If you cannot find a suitable occupation, please contact your nearest SOCSO office to obtain advice from a case manager.

Position Level
Select a position level e.g., Non-Executive, Manager.

Position Level *
Non Executive  Fresh/Entry Level _ Senior Executive  Manager

SeniorManager  Top Management

Skills
Each occupation comes with a list of suggested skills. You may either select skills from the list or add other skills.

Once your selection is complete (indicated in blue), click Save.

Skills for: Corporate trainer Skills for; Corporate trainer
fooman Fortsic,
4 10 1SR 4o Loz ke traner
[ ——— e e
Derg vertbotion cetwers
p et guerpes  Aneoxmen  mrepses waion et
G stjectves — U acomputts  Antiexchg i vt gup AR - i | (et
Flam nct Sghoing.
Combempojes G canmuti bdzadh Rion dwmralos srmngeements:
Compacnon of demy jiiock
ZE=rty | et bkt gs maimtans e wotk
401 e b s s e b 7 Pl tarpet citting
a3l Flan chorvoggive imprshrisn
e I
o
o I
Define the skills needed for the job.
Click select required skills to open In the enter a skill field, type the skill(s). A list with suggested
the dialog where you can define skills (based on your input) will appear. Choose the item that
these skills. you want to add to your vacancy profile. You can add more skills

by typing in the Enter a skill field again and choesing new options.

MY FutureJobs Jobseeker Manual 10
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Contract Type
Specify your desired work contract and working hours. You may select multiple items in both fields.

Contract type’
Temporary Part-time Contract  Apprenticeship  Internship

Hours 3 week
3IshitTime  2ShitTime  FlexibleHours  Night Shift

Salary
Indicate your desired salary. You may select multiple items.

Salary”
<1200 1200-1499 1500-1999 20002499

35003999  4000-4999  5000.599%  6000-7983  8000-9999  10000-12399

13000-15999  >16000

Travel Distance From, Company Size and Sector sections are optional.

To select a sector, click Select one or more sectors and check the boxes next to your preferred sectors. Enter a keyword inthe
Search sector field to start searching.

Sector (optionnl
Select one or more sectors ~

\
Search sector Q

2

v w

»

Advyertising and market research

Alr transport

Architectural and engineering activities; technical testing and analysis
Civil engineering

Comp p i and related activities

OO0 oC

| Construction of buildings

(m]

Creative, arts and entertainment activities

(®]

Crops and animal production, hunting and related service activities

]

Criratinn

MY FutureJobs Jobseeker Manual
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Experience

Include your past work experience. Related fields will only appear if you select ‘yes’ for the first question.

Experience

Close
Do you have work experience?*
® Yes O No
Occupation *
I want to do this job in the future (cotonal
Position Level *
Non Executive  Fresh/Entry Level  Junior Executive  Senior Executive ~ Manager

Senior Manager  Top Management

Start date” End date”
Month ~ | Year v~ Month v | Year -

[ Icurrently work here

Related skills
For this job you need certain skills. Which skills do you have?
Select your skills...  You have selected 0 skills

Employer *

Sector (optional)

Select one or more sectors v

Job description (opt onal)

Enter a description of this job...

+ Add another experience

Continue to Education

MY FutureJobs Jobseeker Manual
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Occupation

Type a keyword to start searching. Select a relevant occupation from the search results.

| Want to Do This Job

in the Future

Include this job as a desired job.

Position Level

Indicate the position level of the job e.g. Non-Executive, Manager.

Start Date and

End Date Sections

Specify the dates you started and left the job.

Related Skill Select skills that you applied on the job from the list provided.
Employer Name of your previous company.
Sectors Type a keyword to start searching. Select your preferred sectors from the results.

Job Description

(optional) Brief description of your previous responsibilities.

If you have no experience (e.g. a fresh graduate), answer No and click Continue to Education.

Experience Close

Do you have work experience?*
®Yes O No

MY FutureJobs Jobseeker Manual
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Click Add another experience to add another previous job.

CIMB Bank

RHEB Bank

s 0

s 0

*+ Add another experience

Continue to Education

/70

EDUCATION

Education ‘

Bachelor's or Equivalent : Social science

+ Add another education
Language™ Level”
English < 3 - Advanced SR |
BshasaMalaysia  ~  2-intermedate  ~ @ °
Mandarin 3 2-Intermediate v @

Add another language.

Driverslicense .t

Select one or more categories v

amszgnﬁo

Continue to Skills

Close

Comprises 3 sections:

1. Education

2. Language

3. Driving licence

1. Education

List your academic qualifications.

Click on Education Level to choose the
qualification level, e.g. "Bachelor's or
Equivalent”.

To select your Field of Study, enter a
keyword and select the most relevant
option from the list generated.

MY FutureJobs Jobseeker Manual

Education

Claze

Education level *

Diplama / Advanced Diptoma [ Higher Graduate Diploma / DVIY / DKM Level 3/ DIXM Levet 5 ~

Field of Study oyl
Education

Major ‘wptunal

Adult literacy

Grade tootivral
25

Start date
Month + Vear ~

Graduated

Name of Institute (o

Country [aptiamal)

Select country

End date
Month ~ | | Vear ~

14



2. Language & Driving License

Education Close
Bachelor's or Equivalent : Soclal science PR}
+ Add another education
Specify the language(s) that you speak
Language’ Level” and the corresponding fluency (level).
English G > A o] ® You have to define at least one language/
BahasaMalaysia v 2-Intermediate N
Mandarin v 2-Intermediate B
Add another language...
Oa &% Invalid Camriage (Motorcycle) unladen weight not exceeding 450 kg
B 2| Motorcycie exceeding 500 o
Om @ Motorcycle not exceeding 500 o
' 8w &%  Motorcycle not excoeding 250 &
Oc o Three Whesled Motorcycle
Bo e Motor Car unladen woight not exceeding 3500 kg
' Do e ::nor:u Without Clutch Podal unladen weight not excoeding 3500
De EEERB Heavy Motor Car untaden weight exceeding 7500 kg

TRAINING

« Education Education _—
_ Bachelor's or Equivalent: Computer science | SPM /O Level / SKM Level 1/ SKM Level 2 / SKM Lev...
« Skills

Training Close

Certificates and Documents

+ Add another training (optional)
References

Continue to Skills
& Download your profile...

Skills Edit

Coordinate purchasing activities | Estimate costs of required supplies | Identify suppliers | Mai...

1. Training Training Cuez
List your training qualifications.
Fill in the field accordingly.
Name *

Mameis reguired

Name of Institute optional)

Country (optional)

Select country ~
Startdate {optional) End date (optional)
Month ~ | | Year « Month ~ Year v

MY FutureJobs Jobseeker Manual



SKILLS

Add new skills in addition to reviewing and editing the skills you selected in the Desired Job and Experience sections. You
must have at least one skill.

Skills Close
Salocted skills”

You can add sills by adding a desited job, pravious work experionce o clicking the 3dd skifllink
below.

Use microsolt office %
média monitoring X

Add more skills
Addmora skills that are not connected to the jobs.

Adda skill..

Continue to Profile

To add a skill, click Add a skillin Add more skills

the Add more skills section. Add more skils that ane not connicted to the jobs.
Type a keyword in Enter a skill Enter a skill*

to select bart 24 '

a skill from the list of options.
copyw

Perform copywriting l

Repeat this process to add more skills. Click Continue to Profile after you are done.

MY FutureJobs Jobseeker Manual



CERTIFICATE AND SUPPORTING DOCUMENT

Upload your related certificates and supporting documents.

Education

Siglam:

Training

M3 Ocetraming | FMPHminig | Softakils | Tralvnz A

Skills

Cover avariety of bealth condtiona | HR2000

Certificates and supporting documents

Bachelors in Computer Science
S 25 Computes Scienc=- NI F0

Diploma iniT

¥ Diglomain IT-Nlips
Please upload 3 document or certificate A

+ add another document

Continue to References

References
abdu tah Ancther boss

anced Diplama / Higher Gracuas Dicloma | DV | DKM Level & / DLW Lawsd 3 Educatl....

Edit
= Certificates and supporting documents Cose
Bachelors in Computer Science 5]
&) B5C Computer Scienc= - NI JPG
Edit
DiplomainiT o
[ DiolcmainIT - Moz
Closa
Name of document
4|
Document*
s &
Upload file
S @
|ssued by
Issuedon
Month v o Yaar -
Edit + add another document

COMPLETE PROFILE

Complete sections will have a green check mark appear next to them.

My profile

/ 4
I. ]

name

Personal Information
¥ Desired Job
v Experience
v Education

 Skills

& Download your prafile l

Personal Information A

Male | 27Years | Kuala Lumpur

Desired Job
Safwace developer | [jcb] &

Experience
Membership adminsirator of MAYSANK | Accountant at OME Bask | Construction seaffolder at ,

Education

Batheinds or Equivalent: Soclal soence

Skills

Aeceuntieg | Arcounting entries | Rzcousting tachnigues | Riochemizal proksses of oder prod, .

You can resume (PDF) d

the My Profile screen.

based on the current information entered in

Edit

Edit

Edit

Edit

Edit

MY FutureJobs Jobseeker Manual
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Missing information will be indicated by a warning sign.

My profile

Personal Information A

Male | 2YVears | Muosta Lumper

- ; Desired Job Edit

Softwars doveloper | (job] &

Edit

Personal information

¥ Desired Job Experience Edit
Membership administrator ot MAYBANK Actountant ot CIMB Bank | Constroction scaffolcer st ..

v Exparience

« Education
Education Edit

v Sl Bachelor's er Equivalent: Social science

& Download yoar profile.

Skills Edit

Accounting | Accoumting antries | Accounting techniques | BRechemical processes ef cider prod. ...

Update your profile at any time using the Profile tab.

MATCH SCORE

The circle in the middle represents the overall match score, which combines the left (jobseeker requirements) and right

(vacancy requirements) scores.

The left circle shows how The right circle shows how
well the job meets your s PR = well your profile meets the
requirements.

vacancy's requirements.

The circle In the middle represents the overall match score. It
takes the req of both th didate and the vacancy
Into account. This score combines the left and the right scores.

© & >

The match score is The match scorelis The match score is
75% or higher between 50% and below 50%
75%

MY FutureJobs Jobseeker Manual
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FILTER JOBS

Only show vacancies that meet certain criteria i.e. date posted, contract type, working hours, sector, and education level. You

may apply multiple filters at the same time

MYFutureJobs

Search jobs Mateh obs
Q What
2 Jo s
oate rest on e unh renw wom

Saund jabs

My applications et Frgiah e o

2 0 1 Creative, arts and entertainment activities

Accountant Executive
% NN ENTERTAINMENT | Rialn L

Pesmiasem | Mermed Wesw | B
| Frlevobert | SRATS | | dng2gn

ONAIR ENTERTAINNENT
Kaala Lumgur
b Video Producer Aoply
\ ) KayzAsiaSdn.3hd, | Duriar Tengal
o -yl oo ?
% Sockal Media & Content Writer (Mandarin
Spealer) Responsinée 10 handle b set sccoums
NN ENTERTAMMENT | Muisla L “Piaen i mosior S compa yy Cash Sows.
Finit| maAe. L1 hv(um‘lehi/han’mlrwu‘mdnmkm
You may:
1. Save a job for further action by clicking on Save.
2. Apply immediately by clicking Apply.
MYF(!!EFEJEQ? Search jobs Match jobs Saved jobs My applications erotile Ergiat
L}
5946 jobs t t
‘ SAP BW SENIOR CONSULTANT u a n a e po I n
e Vartage Roirdt ComauMing | Maialn Lumips
S| Mt | ity o g E B8 NS LT I N B
O Devekaier SAP BW SENIOR CONSULTANT
P O ——
Prsesort .-'vinla‘,’:::‘ .3.’,"” 4 Vontage Poiet Corsuiting
s Wuaaka Lumpur
MARKETING o
T R | g T IS | B oy S °
- ;‘RDDU?IONOPER:\TDR
QUKD (HOMOK SON DHOD. | Joher Babey Srpoma bsilky
Elame | WLITO8 | ke *Support g Querien and 7L Processes
* Documentations retaned to Ew

ADMIN CLERK

“incidest Aedysis
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You may:
1. Also see how you match with the job chosen.

Job description How you match

Required skills
You own 2 of @ required skills.

+ Health and safety regulations ™~

+ Hydraulics e
«" Operate marine machinery ~
systems

" Work as a team in a hazardous ™
environment

«" Use different types of fire ~
extinguishers

" Select hazard control ~

+ Evacuate people from buildings ™

" Navy operations ~

" Operate marine ~
communication systems

SEARCH FOR JOBS

Search for jobs in the Candidate Portal homepage.

1 Enter a keyword and select an occupation from the list in the What field.
2. Enter your preferred location in the Where field and click Search to display results.

Use keyword search for job title Specify location according to

and occupation state and city
awved fobn wy spplicatioms / sgine (B

| a editor

Set di
o] @ where 1l r!_ 'm;-;,rxyn us

22 Editor jobs

VOUEAR SRS | WO iy
Aosrrrcans | revalie | Setmn | Acvesiad ke ¢

Video Editor
Fihon St s | | W dg

Vidoo Editor cum Preduction Asshtance

w VIDEO EOITOR VACANLY
ACCELSTAMETACHCSON IO | Sabims

o | L {7 b e

Internship for Vides Editoe
MOOINCARE SSWING | Potabigana

Crchasta Derns | rmp vt

b Voo Editor

U sapaiasin o | Sunen Toosl
> Coent | ot A W

oot | BULE | 4 b

AMAIOITIE  EINIAALT AT R VRN v e v

A By

o | Sl iienl | Blven /M fighaea | e

Video Editor

Dam st g upe
Ojent w21 Cot 2000
Mot O

Poabisre T

nand i >od rasc Soactary

coumn
L T r—
Lo ¥ g

g boys

e

Our A

SroukSs KL ik oy bs tram e

3. You may modify your search criteria at any time.

Clicking Search without entering any search criteria will display all vacancies sorted by date posted.

MY FutureJobs Jobseeker Manual
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FILTER RESULTS

MUY RN HemLY Apply available filters to increase the

22 Editor jobs ) Normat Hour 13 relevance of your search results.
O ssmmime
Video Editor 3 25hi Time

MODENCARESONBHD | P ] Flexible Hours |1

Appreaticeshin | Nommal He S| s
Higher Graduane Diploma | 1/ Might Shift ()

DATE POSTED CONTRACT TYPE HOURS PER WEEK ~ MORE ~

SECTOR NAME .

Bachelor's or Equivalent
EDUCATION LEVEL -
Video Editor : :
MODENCARE SON BHD | Petaling Jaya O3 ptimary Edication or Below (01 Click More for more filters.
Higher Graduste Oiplorma | ldlylm : [ pMR/ T3 or Equivalent (1

(] SPM /O Level or Equivalent (1)

[ STPM /A Level or Equivatent (1)

[ viploma  Advanced diploma f Higher Graduate Diploma (1)
Bachelor's or Equivalent (1)

Video Editor cum Production Assistance

VANAKKAMMALAYSIA DOTCOM SONBHD | Kuala Lum

Contract | Normal Hour | Bachelor's or
Enutvalent | RM1500+ | 2 daysago

' masters or squivatent (o)
Y  VIDEOEDITORVACANCY pu N
ADLEESYANETWORKSDNBHD | Botirs Doctorsl (PRO) or EQu
MYFutureJobs Saarch jobs Mateh jobs Saved jobe My applications Prafte g (S
A e

11 v e

DATEFOSTED «  CONTRACTYPRE w  MOUNN PERWEER v  MORE v

17 % Croative, arts and entertainment activities Bachelocs or Eguivatent

You may apply multiple filters

Accountant Executive )
Q ONAR SNTERTAINMENT | MuslaLumzur
Raswiorisr

at the same time.

{ eur
Fachadens. | FUOSES | )y age S

AD ! Accountant Executive
WUAEDA NTERPSE | Wil Tormpgare
Parmatert | Wk tni | Bacrirust
Eidie | ML | Sdip g % ONAIR ENTERTAINMENT
Kuala Lumpie
{‘;» Video Producer 1 Oste posieet ) oy ot ranon
7 A T — Opemune 13 1282 s
o Covbet | Marmiat sy | Ratmini s s dopiea6 Bt o bwaiert
oo o e

Favimoe | 150601 | oy age Pasons R i s

ﬁ Social Media & Conteat Writes (Mandarin )
SpeMe) - Resporabie to hanche full set acoonts

AR ENTERTANMENT | Nusalu Lyt ~Plan e mosor e compeny’ s cash lews.
Perwaen | sl feur | Raoweiar 3

Couiaiens | W38 |

fwal e Presasiing menthly francial porting and aratys.
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APPLY FOR JOBS

Only registered users may apply for jobs. Click the Apply button to the right of the displayed job to apply. If you are not
logged in, you will be redirected to the login page first.

Fill in all mandatory fields.

Apply for Video Editor cum Production Assistance at
VANAKKAMMALAYSIA DOTCOM SDN BHD If you choose Profile, the information defined in your
profile will be passed to the employer along with your

profie)

. John Smith
Y

If you chaose CV, the CV file saved In the profile

will be used for your application.

et *
andreas.akobiarek@perkeso.gov.my
18 charwctors ol
Pnane *
01234567890
aduacioh
Hasma’
® tofie
© O W0 you profile

3 sohn Cvpr
O Gehertv If you chaose other CV, click the Upload button and

Upload locate a (Word or PDF) file containing the CV that
you want to attach.

Masvation
540 matiaion litker Sasied Click upload the option to upload a motivation letter
o L file. If you choose the Create a motivation letter option,
© Crmat s mstvtion letter a text fiold will appear where you can enter the letter text.

Cancel | When all req fi is defined, click Apply.

You will receive a confirmation:

Thank you for your application!

You can now:

Return to the list of job results

The job will now appear in My applications.
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MANAGE APPLICATIONS

Click on My applications to view your applications.

MYFUtULEJObS Search jobs Match jobs Saved jobs My applications Profile english o ()~
Q What 9 Where
Jy———

CATEFOSTED ~  COMTAACT TYPE v HOURS PERWELS v  MORE o

1 Applications © Youapplied to this job on 24 June 2020
3 Resume paf

Planning Englneer
PROJECT & PROGHANME MATTERS SN BHD | Kuching

Comtrac: | Normaibosr | Secoelors ar
Eqavalent | AN4GO+ | &duys ago

PROJECT & PROGRAMME
MATTERS SDN BHD

Kuching

Cormct
Marmal Hou

Haciwhon's wr Eivatent

AM40000

actibs of hwad e Ficre, man agment

A notification will appear above the vacancy details if you are invited to an interview.

© You applied to this job on 25 June 200
(% fuacme st

You have been invited 1o 3 job intendew
¥eu Nt Seen 1ited 3 an rtarvien en 3008 2030 M 3700 PVt pemsee.

LT Te—

To accept an interview invitation, click Accept, check the information in the confirmation dialog, and click Accept again.

To reject an interview, click Reject, specify your reason(s) in the confirmation dialog, and click Reject again.

To reschedule the interview, contact the employer directly using the contact details provided after clicking Reschedule.
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MANAGE ACTIVITY LOG

My activities appear after clicking on the user icon. It shows the overview of your activities.

MYFutureJobs Search jobs Match jobs Saved jobs My applications Profile English '3"\
ikt PR —
My activities
Q What 9 Where Search S

applications To Sewrch

DATE POSTED ~  CONTRAGT TYPE v  HOURS PER WEEK v MORE

MYFutureJobs j J icati english ()
g Search jobs Match jobs Saved jobs My applications Profile gl ‘)

USER v TYPE v + New activity & Export

Date ~ Origin Type Additional info User = Name Remark Attachment

120620 Manual Interview perkeso Jobseeker  Andreas Charles Akobiarek

06-05-20 System Interview HRMANAGER at UVB SONBHD  Job seeker Andreas Charles Akobiarek. 08 May 2020 2t 23:00 at KLCC

060520 System Jobinterview  HRMANAGER Employer  MUHAMAD ZHARIF BINMOHD ~ GOOD CANDIDATE

feedback RASIP
Sl

Each activity includes the following details:

Date Date the activity was performed.
Origin Manual or System (auto-generated). Activities maybe be created manually, or system generated.
Type Activity type e.g., apply, training,
Additional Info Additional information (if provided).
User Type of user performing activity e.g., jobseeker, case
manager.
Name
Remark Remarks on the activity (if provided).
Attachment Attachments related to the activity (if uploaded).
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PORTAL NOTIFICATION

Any new updates will be shown at the notification icon.

Click the notification’s icon for further information.

My applications Profile English +

4[3 . ~

30 September 2020
Your profile has been updated by the Employment Services
Officer Fatin Nurshuhadah Mohd Nor

Edit
English~ L i Jobseekers can disable the portal or email notification -;
1. Click the portal notification’s icon
My activities 2. Select Notification Setting.
Aisassment 3. Unchecked any checked box according jobseeker’s need.
] 4. Click Close.
I Notification settings |
Sign out
Email Portal notification
& caseworker applied for a job on your behalf
A caseworker has updated your ECP
Note: JObseeker W|” not receive any A caseworker sent you a job recommendation
new matched job notification until the Job interview invitation
profile is completed
A caseworker updated your profile
An employer invited you to apply for a position
New jobs were matched to your profile
Job offer
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MY CAREER PATH

My Career Path helps jobseekers to rectify and recommends the most suitable skills needed for the desire job chosen.

To choose this option, jobseekers can-.

1. Click the profile icon or click this option

when filling in their desired job.

Select My Career Path.

Click and look at the recommended skills.

What you need to
become one

It seems that something {y career path

s milszing Trom your
profile to hecoms 3 Office MY ECP

manager.

My activities

Ifyow want to find out
what youneed tn do to Assessment
be prepared for this job,

i Notification settings

‘ My career path Sigh out

Choose an occupation

Occupation

What you need to

In My Carzer Path, you can find out what it tzkes to find 3 Job In a certaln occupation, We take
competencies from your profile and compare them to what are common competencies required for
an occupation. Below, you can select one of the desired jobs in your profile or enter any other job
title. We will then show you what competencies vou already have, and which are still missing.

Z4

become a...

English (2 @) ..
g S

what you need to become a...

in My Career Path, you car find cut what It takes to find 2 job In 8 certaln occupation. We take
compatancies from your profile and compare them io what are commeen competencbes rmaulned for
AN DCOU PATICn. Balovw, YoU CAN S8ICT one of the desined JobS In your profils oF &nter any other job
tithe. We will Enen show you what competencies you already have, and which are still missing.

Choose an occupation

Decupation

Typisy

Required skills

You own 0 of 12 required skdils.

Transcription methods

Tvpe error-free documents

Use microsoft office

MY FutureJobs Jobseeker Manual

Pose questions referring o -
documents

Company policies o

Decode handwritten texts o

Use free typing techniques

Provide writien content

Use dictionaries

- Apply grammar and spelling n
rules

= Allgn content with form e
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VOCATIONAL INTEREST ASSESSMENT

The Vocational Interest Assessment assesses the interest of the jobseekers and recommends the most suitable occupation based on

the assessment results.

To take the assessment-; Englishev L0 i
1. Click the profile icon

2. Select Assessment. My activities

3. Click Start and answer all the question. ﬂ Assessment ﬂ

Notification settings

Sign out

Vocational interest assessment

Introduction Questions Resulls Occupations

Get to know your vocational interests in 4 steps

The Vocational interest assessment can help you find out what your interests are and how they
relate to the world of work. You can find out what you like to do.

The Vocational interest has60q ions about work activities that some people do on
their jobs.

Read each question carefully and decide how you would feel about doing each type of work:
Q Strongly:dislike

e Dislike

Like
@ Strongly like

Try notto think about:

* If you have enough education or training to do the work
* How much money you would make doing the work

Just think about if you would like or dislike doing the work.

There are no right orwronz answers. Pleasze take your time answering the questions. Good luck!

Occupations

How much education, training. and Casting mould maker

experience do you need to do the job?
Different careers need different
amounts of preparation. Select level of Recycling worker
job preparation to help you identify and
explore careers that might be right for

Dangerous goods driver

Moving truck driver

0u.
b Private chauffeur
Aircraft fuel system operator
Extensive job preparation
Refuse vehicle driver
High job preparation

Medium job preparation Delivery driver
Some or no job preparation Hearse driver

Taxi driver

Select job preparation 745 occupations that fit your interests
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SORT AND FILTER ACTIVITIES

Activities may be sorted by date, type and user. Click on the relevant title to sort.

Activities may be filtered by case, type, and user. You may apply multiple filters at one time.

Date = O scarch 0
teos20 O Apply (o)
O mateh (¢
120620 O Ttaaining
O interview (2!

O b offer (0,

06-05-20

O Jobinterview feedback (1)

LOG A NEW ACTIVITY

To log a new activity, click on New Activity at the top right of the screen.

MYFutureJ - i trgtn~ (@)v
ULUreJoBS souchjons Watch o Saved o Nl Profie meson (&
L IR oS
Date Origin Type * Additional infa User < Mame Remark Attachment
120620 Nanush Interview perkeso Job secher Andress Charkes Akobinres
06-0520 System wiErvew HR MANAGER at VB SDN BHD  Job sewier Ancrias Charkes Aot ars ©8 May 2020 at 23:00 a1 KLCC
06-3520 System Jobinterview  HR MANAGER Emgloyer MUMAMAD ZHARIF BIN MOHD  GOOD CANDIDATE
{eednack HASIP

» ‘-.

Close

Activity
In the Activity dialog that appears, click the
Activity data field. Choose the activity date
Activity date”
2 in'the calendar and click Apply.
Actvity cate v
Activity type * Click inthe Activity type box and choose one of
the options: Apply, Training, Interview, Certification
Activity type ¥ of attendance, Job offer or Report for duty.
Additional info * In the (oF i G
enter additional remarks on the activity.
Rarwark. tapiat In th ional) Remark field, you can enter
Enter you rerark additional remarks about the activity.
Attachment
Upload

jag. pog e pof (max 5WB)

=

1. Click Upload to attach files and Remove to delete them. Uploading another file will replace the previous one.
2. Click Save to save the activity.
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