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INTRODUCTION

Continuing Professional Development (CPD) is a systematic maintenance, improvement and
broadening of knowledge, understanding and skills, and the development of personal qualities
necessary for the execution of professional duties throughout the individual's working life. CPD can
involve any relevant learning activity, whether formal and structured or informal and self-directed.
With rapid advancements in medicine, it is imperative that healthcare professionals continue to keep
themselves abreast with new developments that would provide better care and treatment outcomes
for their patients.

This user manual will serve to guide the user from other agency or ministry to conduct operation
flow in myCPD 2.0 system based on user roles such as:

1. User from public and private section

2. Supervisor Role

3. Professional Regulatory Role

4. UserRole

5. Provider from public and private section

6. System administrator
7. Main Admin
8. Chief of Scheme

9. Chief of Organization

Pre-requisite:

The application / registration process by the user will be conducted completely online. The following

are the pre-requisites before conducting the processing in myCPD system:
1. Internet Ready PC
2. Broadband Internet connection

3. Internet Explorer 9.0 and above
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Contact Person

If you have any enquiries, please contact the following person based on your nature of inquiry:

Administrative Enquiries:
Name: En. Zalman Bin Mohd Fauzan (Pegawai Teknologi Maklumat F41)
Email: zalman@moh.gov.my

Telephone: 03-88831455

Technical Enquiries:
Name: Zuraini Ariffin (Poject Manager)

Email: Zuraini@mypersada.com

Telephone: +60 3-6141 8151

Name: Muhamad Hazree Haris (Technical Manager)

Email: hazree@mypersada.com

Telephone: +60 3-6141 8151


mailto:Zuraini@mypersada.com
mailto:hazree@mypersada.com
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1.0 User Login

# SCREENSHOTS / EXPLANATION

1.1 User Login Page

FG1 | (00 " Ministy of Healh MALAYSIA
ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT

& User 8 Provider Welcome to myCPD2:

Continuing Professional Development
User ID (mykad/Military/Passport No.) (CPD) is a systematic maintenance,
improvement and broadening of
&' Enteriserin knowledge, understanding and skills,
Enter user |
and the development of personal
qualities necessary for the execution of
Password professional duties throughout the
individual's working life. CPD can involve
) Enter password Log In any relevant learning actl\_nty, whether
formal and structured or informal and
self-directed. With rapid advancements
in medicine, it is imperative that
healthcare professionals continue to
@ English keep themselves abreast with new
developments that would provide better
care and treatment outcomes for their

natignt

Bahasa Melayu

Figure 1.1: User Login Page

EX1 | Explanation:

1. To access myCPD 2.0 system, user need to use the URL as below:
http://www.mycpd2.moh.gov.my/

2. Select language ( Bahasa Melayu or English )
3. Click on User Tab and key in user ID ( NRIC or Passport No) and Password
4. Click icon Log In to enter the myCPD 2.0 system
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2.0 User Setting

# SCREENSHOTS / EXPLANATION

2.1 User Dashboard

FG2 @ Ministry of Health, MALAYSIA @ = —
Y ‘ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT p:
.3 Dashboard
USER
MEDICAL OFFICER . HAZREE HARIS
Change Role Welcome to myCPD=
My Schedule
@ User Dashboard
Dashboard
Planned Program
T P 0 0 0]
Program Assessment UNSUBMMITED WISHLIST PENDING PROGRAM ASSESSMENT APPROVED POINTS
RozReck * VIEW WISHLIST = VIEW PENDING ASSESSMENT & VIEW LOGBOOK DETAILS
.
Figure 2.1: User Dashboard
EX2 | Explanation:

After successful login, Figure 2.1 above show a dashboard screen consists of menu on left side and
notifications in color-coded box, view summary events and announcement by administration on right

side.

Menu involved divided by two categories:-

1. User Setting
a.

b.

User — System will appeared user HCP position.
Change Role — System will appear role information assigned by administrator

Change HCP — System will appear list of HCP registered. User can change HCP selection
and data will appeared accordingly based on the selection.

My Schedule — System will appear schedule information by daily and monthly
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# SCREENSHOTS / EXPLANATION

2. User Menu

a. Planned Program
List of approved program by supervisor will be appeared.
b. Unplanned Program

User has to submit the unplanned program attended to be approved by supervisor for
collecting CPD point’s purposes.

c. Program Assessment
List of program to be attend / attended by user
d. LogBook

Report of CPD Point attended by user based on yearly




& 1) (myCPD ) myCPD USER MANUAL
A N Document No.: myCPD/User Manual/M1/1

3.0 User Menu

# SCREENSHOTS / EXPLANATION

3.1 Dashboard

FG3 - y g Ministry of Health, MALAYSIA 2 ~
'ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT "J: 4

# Dashboard

USER

MEDICAL OFFICER

HAZREE HARIS

Welcome to myCPD<

Last login 15/12/2016 22:04:43 from 118.101.202.10

Change Role
L

@ User Dashboard

L Change HCP

[

Dashboard

Planned Program

0 0

0

Unplanned Program

PENDING PROGRAM ASSESSMENT APPROVED POINTS

UNSUBMMITED WISHLIST

Program Assessment

Log Book

W VIEW WISHLIST & VIEW ASSIGNED PROGRAM # VIEW PENDING ASSESSMENT & VIEW LOGBOOK DETAILS

@ View All Events

Figure 3.1: Dashboard User

EX3 Explanation:

1. Figure 3.1as the above will appear after click on “Dashboard” menu. The information below
will be appeared:-

a. Lastuser login to myCPD 2.0 system.

b. Total of Unlimited program, Pending Assigned Acceptance, Approved Points. User
can click on icon View for details.

c. Summary of List event(s) and click “View All Events” for details.

d. List of latest announcement created by Administrator
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# SCREENSHOTS / EXPLANATION

3.2 Planned Program

USER
MEDICAL OFFICER 0 0 0
UNSUBMMITED WISHLIST PENDING PROGRAM ASSESSMENT AAPPROVED POINTS
Change Role
ch HCP # VIEW WISHLIST %, VIEW PENDING ASSESSMENT & VIEW LOGBOOK DETAILS
L Change

Dashboard

0 PENDAFTARAN 'PROVIDER'

myCPD2 Public Annoucement by Admins

>
Figure 3.2: Planned Program
EX3 Explanation:

1. Figure 3.2 as the above will appear after click on “Planned Program” menu. There was 4 sub-
menu under Planned Program such as:-

a.

Search Program.

Contains list of approval program by supervisor

Wish list Program

Contains list of wish list program selected by user to be attend
Submitted Program

Contains list of submitted program to selective supervisor
Assigned Program

Contains list of assigned program by supervisor

History

Contain list of history program submitted
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# SCREENSHOTS / EXPLANATION

3.2.1 Search Program

Please Choose View Event or View Program. Event is a big event that includes many programs and Program Mode in a Small Program that didn't attach to an Event.

1 Programs List B Events List

Program Name (pleass enter 3 or mora character) Start date End date

Provider Name

show | 5 v | entries Search:

#“| Program Name Provider Start ‘ End ‘ Status ‘

Persada Digital Sdn
Bhd

Showing 1 to 1 of 1 entries

Figure 3.2.1: Search Program — Program(s) List

1 PROGRAM CLASH TODAY 07 Nov 2016 08:00 07 Nov 2016 22:00 Open For Registration 5

EX3 Explanation:

1. Figure 3.2.1 as the above will appear after click on “Search Program” sub-menu. Search
Program was divided by 2 type of tab related with “Program List” and “Event List”

EX3.1 | Program List

1. User can search the program list based on item below:
a. Program Name
b. Start Date
c. End Date
d. Selection of Program Name

e. Reset Button
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# SCREENSHOTS / EXPLANATION

System will reset the information that has been key-in by user

FG3-1 Show 5 v enfries Search:

#4| Program Name Provider Start End Status ‘

Persada Digital Sdn
Bhd

Showing 1 to 1 of 1 entries

1 PROGRAM CLASH TODAY 07 Nov 2016 08:00 07 Nov 2016 22:00 Open For Registration g

Figure 3.2.1: Search Program — List of Program(s)

EX3.1 | Explanation:-

System will appear list of summary program(s) after clicking the “Search Program” Button. The
information are based on the data key-in by user.

Fa3

PROGRAM NAME: TARGER USER: START: END:
= PROGRAM CLASH TODAY & Private & Public Sector & 07/11/2016 8:00:00 8 07/11/2016 22:00:00

PROGRAM DESCRIPTION:
PROGRAM CLASH TODAY

@ Provider Information

Provider Name:

& Persada Digital Sdn Bhd Name Name
PHOME/FAX NO: & Hazree Haris & N/A
B 0361418151/ PHONE: PHONE:
il 1B 0120130823 B NA
B4 hazree@outlook.com EMAIL: EMAIL:
WEE: E4 hazree@mypersada.com B N/A

@ http://pdsb.dyndns.biz:81/mycpd/

& List of Target Group

# HCP Category Category SubCategory Status ‘ Point ‘ Select
1 PEGAWAI PERUBATAN A1 - Congress/Conference Approved 20
2 Pegawai Farmasi Al - Congress/Conference Less than 2 hours TEST Approved 20

Figure 3.2.1: Program information detail

12
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# SCREENSHOTS / EXPLANATION

EX3 Explanation:

1. Figure 3.2.1 as the above will appear after click on | icon. System will appear the
information below:-

a. Program Information

e Program Name

e Target User

e Start

e End

e Program Description
b. Program Information

e Provider Name

e Contact Person

e Phone Number

e E-mail

e Web

e Contact Person information

e List of Target Group

List of HCP involved in programs or events that organized by provider under
MOH.

c. “Add to Wish list” List button

By clicking the “Add to Wish list” button, the selected of target group will appear in
“Wish List” program sub-menu.

13
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# SCREENSHOTS / EXPLANATION

Fa3

Please Choose View Event or View Program. Event is a big event that includes many programs and Program Mode in a Small Program that didn't attach to an Event.

9 Programs List #4 Events List

Event Name (Please enter 3 or more character) Start date End date

Provider Name

Show 5 ¥ entries Search:

a4 Event Name Provider ‘ Start ‘ End ‘ Status ‘
EVENT OMN PDSE 0001 07 Nov 2016 08 Nov 2016 o] For

1 ) Persada Digital Sdn Ehd o o A0 i
httpe//paultan.org 03:13 04:13 Registration
BIG EVENT 2016 07 Nov 2016 09 Nov 2016 Open For

2 Persada Digital Sdn Bhd o o enrer i)
httpe//paultan.org 05:06 20:06 Registration

Figure 3.2.1: Search Program — Event(s) List

EX3.1 | Event List

1. User can search the program list based on item below:
a. Event Name
b. Start Date
c. EndDate
d. Selection of Program Name
e. Reset Button

f. Search Event Button
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# SCREENSHOTS / EXPLANATION

FG3 #*  Event Name ‘ Provider ‘ Start ‘ End ‘ Status ‘
EVENT ON PDSE 0001 07 Nov 2016 08 Nov 2016 Open For
1 ) Persada Digital Sdn Bhd ov oV .en E_“ 4
http://paultan.org 03:13 04:13 Registration
S EV 7 Now \ D -
2 BIG E..fEhT2016 persada Digital 5dn Bhd 07 Nov 2016 09 Nov 2016 D.,.en FF)l g
http://paultan.org 05:06 20:06 Registration
EVENT NO APPROVAL 08 Nov 2016 08 Nov 2016 Open For
3 ) Persada Digital Sdn Bhd ‘DV ‘w .en E_“ =
http://www.google.com 2:49 3:49 Registration
Showing 1 to 3 of 3 entries

Figure 3.2.1: Search Program — List of Event(s)

EX3.1 | Explanation:-

System will appear list of summary event(s) after clicking the “Search Event” Button. The information
are based on the data key-in by user.

FG3 ™ Event Details
EVENT NAME: EVENT NO APPROVAL
EVENT NAME: SPEAKER CATEGORY: EVENT URL: ESTIMATE PARTICIPANT::
i EVENT NO APPROVAL ! Local @ http//www.google.com & 1000

EVENT DESCRIPTION::
EVENT NO APPROVAL

#

Program Name ‘ Target User ‘ Start Date/Time ‘ End Date/Time ‘ Participant ‘

1 EVENT NO APPROVAL Private & Public Sector 08/11/2016 12:49:00 08/11/2016 13:49:00 1000 E

Figure 3.2.1: Search Program — Event Detail(s)

EX3.1 | Explanation:-

System will appear event details information after clicking | icon and list of program under event.

15
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# SCREENSHOTS / EXPLANATION

FG3 ™ Program Approval

PROGRAM NAME: TARGER USER: START: END:
= PROGRAM CLASH TODAY 4% Private & Public Sector M 07/11/2016 8:00:00 07/11/2016 22:00:00

PROGRAM DESCRIPTICN
PROGRAM CLASH TODAY

© Provider Information

Provider Name
& Persada Digital Sdn Bhd Name Name

PHONE/FAX NO: & Hazree Haris & N/A
B 0361418151/ PHONE: PHONE:

EMAIL: B 0129130823 B NA
= hazree@outlook.com EMAIL: EMAIL:

WEB: B4 hazree@mypersada.com B N/A
@ http://pdsb.dyndns.biz:81/mycpd/

& List of Target Group

# HCP Category Category SubCategory Status ‘ Point ‘ Select
1 PEGAWAI PERUBATAN A1 - Congress/Conference Approved 20
2 Pegawai Farmasi Al - Congress/Conference Less than 2 hours TEST Approved 20

Figure 3.2.1: Program information detail
EX3 Explanation:

1. Figure 3.2.1 as the above will appear after click on i icon. System will appear the
information below:-

a. Program Information

e Program Name

e Target User

e Start

e End

e Program Description
b. Program Information

e Provider Name

e Contact Person

e Phone Number

16
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e E-mail

e Web
e Contact Person information
e List of Target Group

List of HCP involved in programs or events that organized by provider under
MOH.

FG3

i myCPD? | Notification

v Successfull

OK

Figure 3.2.1: Program information detail

EX3 Explanation:-

System will appear alert box “Successfully” after clicking button “Add to Wish list”. The selected of
target group will appear in “Wish List” program sub-menu.

17



& 1) (myCPD ) myCPD USER MANUAL
A N Document No.: myCPD/User Manual/M1/1

# SCREENSHOTS / EXPLANATION

3.2.2 Wish list Program

@ Please Choose View Event or View Program. Event is a big event that includes many programs and Program Mode in a Small Program that didn't attach to an Event.

[ Programs List B3 Events List

Program Name (Please enter % or more character) Start date End date

Provider Name

-- Click here to search - v Q search Program

Show 5 v entries

Search:
#“| Program Name Provider Start ‘ End ‘
1 PROGRAM CLASH TODAY Persada Digital Sdn Bhd 07 Nov 2016 08:00 07 Nov 2016 22:00 g 4

Showing 1 to 1 of 1 entries

Figure 3.2.2: Wish list Program

EX3 Explanation:

1. Figure 3.2.2 as the above will appear after click on “Wish list Program” sub-menu Wish list
Program was divided by 2 type of tab related with “Program List” and “Event List”

EX3.1 | Program List

1. User can search the program list based on item below:
a. Program Name
b. Start Date

End Date

o

d. Selection of Program Name
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# SCREENSHOTS / EXPLANATION

FG3 B

Program Name ‘ Provider ‘ Start ‘ End ‘

1 PROGRAM CLASH TODAY Persada Digital Sdn Bhd 07 Nov 2016 08:00 07 Nov 2016 22:00 E 4

Showing 1 to 1 of 1 entries n

Figure 3.2.2: Wish list — List of Program

EX3.1 | Explanation:-

System will appear list of summary program(s) after clicking the “Search Program” Button. The
information are based on the data key-in by user.

PROGRAM NAME TARGER USER: START: END:
i PROGRAM CLASH TODAY 4 Private & Public Sector 07/11/2016 8:00:00 07/11/2016 22:00:00

PROGRAM DESCRIPTION:
PROGRAM CLASH TODAY

@ Provider Information

Provider Name:

& Persada Digital Sdn Bhd Name: Name:
PHOMNE/FAX NO: & Hazree Haris & N/A
1B 0361418151/ PHONE: FHONE:
EMAIL 1B 0129130823 B NA
& hazree@outlook.com EMAIL: EMAIL
WEE E4 hazree@mypersada.com B4 N/A

@ http://pdsb.dyndns.biz:81/mycpd/

Figure 3.2.2: Program information detail

EX3 Explanation:

1. Figure 3.2.1 as the above will appear after click on i icon. System will appear the
information below:-

a. Program Information
e Program Name
e Target User
e Start
e End

e Program Description
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# SCREENSHOTS / EXPLANATION

b. Program Information

e Provider Name

e Contact Person

e Phone Number

e E-mail

e Web

e Contact Person information
e List of Target Group

List of HCP involved in programs or events that organized by provider under
MOH.

FG3 X Are you sure to Submit?
Figure 3.2.2: Alert box
EX3 Explanation:
Figure 3.2.2 as the above will appear after click on 4 icon. Confirmation alert for submission of
program selected.
FG3 i myCPD? | Notification
+ Program Successfully Submitted
OK
Figure 3.2.2: Alert box for confirmation successful
EX3 Explanation:

Figure 3.2.2 as the above for confirmation alert for submission of program selected successful

20
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# SCREENSHOTS / EXPLANATION

© Please Choose View Event or View Program. Event is a big event that includes many programs and Program Mode in a Small Program that didn't attach to an Event.

[ Programs List B3 Events List

Event Name (piease enter 3 or mare character) Start date End date

Provider Name

- Click here to search -- v Q, search Event

Show 5 v entries Search:
#%  Event Name Program Name ‘ Provider ‘ Start ‘ End ‘
Persada 08 Nov ’38
1 EVENT NO APPROVAL EVENT NO APPROVAL Digital Sdn 2016 ZOE‘)I:IS % 4
Bhd 12:49
13:49

Figure 3.2.2: List of wish list

EX3.1 | Event List

1. User can search the program list based on item below:
a. Event Name
b. Start Date
c. EndDate

d. Selection of Program Name
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# SCREENSHOTS / EXPLANATION

PROGRAM NAME TARGER USER: START: END:
= PROGRAM CLASH TODAY & Private & Public Sector 07/11/2016 8:00:00 07/11/2016 22:00:00

PROGRAM DESCRIPTION
PROGRAM CLASH TODAY

@ Provider Information

Provider Nama:

& Persada Digital Sdn Bhd Name: Name
PHOMNEFAX NO- & Hazree Haris & N/A
1B 0361418151/ PHONE PHONE:
EMAIL 1B 0129130823 B NA
& hazree@outlook.com EMAIL: EMAIL:
WEE: B4 hazree@mypersada.com & N/A

@ http://pdsb.dyndns.biz:81/mycpd/

Figure 3.2.2: Program information detail

EX3 Explanation:

1. Figure 3.2.1 as the above will appear after click on i icon. System will appear the
information below:-

a. Program Information

e Program Name

e Target User

e Start

e End

e Program Description
b. Program Information

e Provider Name

e Contact Person

e Phone Number

e E-mail

e Web

e Contact Person information

e List of Target Group

List of HCP involved in programs or events that organized by provider
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FG3 X Are you sure to Submit?
Figure 3.2.2: Alert box
EX3 Explanation:
Figure 3.2.2 as the above will appear after click on A icon. Confirmation alert for submission of
program selected.
FG3 i myCPD? | Notification
+ Program Successfully Submitted
OK
Figure 3.2.2: Alert box for confirmation successful
EX3 Explanation:

Figure 3.2.2 as the above for confirmation alert for submission of program selected successful

23



& vl (myCPD ) myCPD USER MANUAL
} N Document No.: myCPD/User Manual/M1/1

# SCREENSHOTS / EXPLANATION

3.2.3 Submitted Program

FG3

@ Please Choose View Event or View Program. Event is a big event that includes many programs and Program Mode in a Small Program that didn't attach to an Event.

[ Programs List £ Events List

Program Name (please enter 2 or mara character) Start date End date

Provider Name

-- Click here to search — < Q Search Program

Show 5 ¥ entries Search:

#%| Program Name Provider Start ‘ End ‘ Status ‘

Persada Digital Sdn
Bhd

1 PROGRAM CLASH TODAY 07 Nov 2016 08:00 07 Nov 2016 22:00 SUBMITTED % @

Showing 1 to 1 of 1 entries

Figure 3.2.3: Submitted Program

EX3 Explanation:

1. Figure 3.2.3 as the above will appear after click on “Submitted Program” sub-menu.
Submitted Program was divided by 2 type of tab related with “Program List” and “Event List”
a. Program List

b. Event List

EX3.1 | Program List

1. Figure 3.2.3 as the above that user can search the program list based on item below:
a. Program Name
b. Start Date
c. End Date

d. Selection of Program Name
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# SCREENSHOTS / EXPLANATION

PROGRAM NAME TARGER USER: START: END:
= PROGRAM CLASH TODAY & Private & Public Sector 07/11/2016 8:00:00 07/11/2016 22:00:00

PROGRAM DESCRIPTION
PROGRAM CLASH TODAY

@ Provider Information

Provider Nama:

& Persada Digital Sdn Bhd Name: Name
PHOMNEFAX NO- & Hazree Haris & N/A
1B 0361418151/ PHONE PHONE:
EMAIL 1B 0129130823 B NA
& hazree@outlook.com EMAIL: EMAIL:
WEE: B4 hazree@mypersada.com & N/A

@ http://pdsb.dyndns.biz:81/mycpd/

Figure 3.2.2: Program information detail

EX3 Explanation:

1. Figure 3.2.2 as the above will appear after click on i icon. System will appear the
information below:-

a. Program Information

e Program Name

e Target User

e Start

e End

e Program Description
b. Program Information

e Provider Name

e Contact Person

e Phone Number

e E-mail

e Web

e Contact Person information

e List of Target Group

List of HCP involved in programs or events that organized by provider
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# SCREENSHOTS / EXPLANATION

FG3 X Are you sure to Cancel?

Figure 3.2.3: Alert box

EX3 Explanation:

Figure 3.2.2 as the above will appear after click on @ icon. Confirmation alert for submission of
program selected to delete.

© Please Choose View Event or View Program. Event is a big event that includes many programs and Program Mode in a Small Program that didn't attach to an Event.

[ Programs List &% Events List

Event Name (Please enter 3 or more character) Start date End date

Provider Name

-- Click here to search -- v Q, search Event

Show 5 v entries

Search:
# %  Program Name Provider Start ‘ End ‘ Status ‘
persada Digital Sd
1 EVENT NO APPROVAL eres thf'a " 08Nov201612:49 08 Nov 2016 13:49 SUBMITTED )

Showing 1 to 1 of 1 entries -

Figure 3.2.2: Program information detail

EX3.1 | Event List

1. User can search the program list based on item below:
a. Event Name

b. Start Date

26
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c. End Date

d. Selection of Program Name

FG3 [ Program Details
PROGRAM NAME TARGER USER: START: END
i= PROGRAM CLASH TODAY & Private & Public Sector 07/11/2016 8:00:00 07/11/2016 22:00:00

PROGRAM DESCRIPTION
PROGRAM CLASH TODAY

@ Provider Information

Provider Nama:

& Persada Digital Sdn Bhd Name: Name
PHONE/FAX NO- & Hazree Haris & N/A
1B 0361418151/ PHONE PHONE:
EMAIL 1B 0129130823 B NA
& hazree@outlook.com EMAIL: EMAIL:
WEE: B4 hazree@mypersada.com B N/A

@ http://pdsb.dyndns.biz:81/mycpd/

Figure 3.2.2: Program information detail

EX3 Explanation:

1. Figure 3.2.2 as the above will appear after click on i icon. System will appear the
information below:-

a. Program Information
e Program Name
e Target User
e Start
e End
e Program Description
b. Program Information
e Provider Name
e Contact Person
e Phone Number
e E-mail
e Web

e Contact Person information




myCPD USER MANUAL
Document No.: myCPD/User Manual/M1/1

# SCREENSHOTS / EXPLANATION

e List of Target Group

List of HCP involved in programs or events that organized by provider

FG3

X Are you sure to Cancel?

Figure 3.2.3: Alert box

EX3

Explanation:

Figure 3.2.2 as the above will appear after click on @ icon. Confirmation alert for submission of
program selected to delete.

3.2.4 Assigned Program

FG3

<A List of Assigned Program/Event by Supervisor

© User Can Accept/Reject Assigned Program/Event by Supervisor

= Pending Acceptance

Event Name (piease enter 3 or more character) Start date End date
Program Name (piease enter 2 or more character] Provider Name
Enter program name here -- Click here to search — - Y Filter Assign
Show 5 v entries Search:
R Event/Program Name Provider Start ‘ End ‘ Status ‘
4 Program

IJN 28 Dec 2016 14:30 28 Dec 2016 17:00 ASSIGN
CME MyCPD 2.0 L ve %

Showing 1 to 1 of 1 entries

Figure 3.2.4: Assigned Program
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EX3 Explanation:

1. Figure 3.2.4 as the above will appear after click on “Assigned Program” sub-menu. User can
search the program list based on item below:

a. Event Name (maximum 3 character(s))

b. Start Date

c. End Date

d. Program Name (maximum 3 character(s))

e. Selection of Provider Name

Click button “Filter Assign” to appear the list of event based on search information above.

FG3 Are you sure to accept?
# | Program Name Provider Start End Status
£ Program: 28 Dec 2016 28 Dec 2016
N = = ASSIGN
CME MyCPD 2.0 14:30 17:00

Figure 3.2.4: Alert box for confirmation of acceptance

EX3 Explanation:

1. Figure 3.2.4 as the above will appear after click on ¥ icon. Confirmation page contain list of
summary program appeared.

2. By Clicking button “Yes Confirm”, acceptance of event assigned by supervisor

3. By Clicking button “Cancel”, alert box will closed.
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FG3 Are you sure to decline?
# | Program Name Provider Start End Status
™ Program:
P N 28 Dec 2016 28 Dec 2016 ASSIGN
CME MyCPD 2.0 14:30 17:00
Figure 3.2.4: Alert box for confirmation of decline
EX3 Explanation:
1. Figure 3.2.4 as the above will appear after click on @ icon. Confirmation page contain list of
summary program appeared.
2. By Clicking button “Yes Confirm”, acceptance of event assigned by supervisor
3. By Clicking button “Cancel”, alert box will closed.
PROGRAM MAME TARGER USER: START: EMND:
iE PROGRAM CLASH TODAY i& Private & Public Sector 07/11/2016 8:00:00 07/11/2016 22:00:00
PROGRAM DESCRIPTION:
PROGRAM CLASH TODAY
@ Provider Information
Provider Name:
& Persada Digital Sdn Bhd Name: Name:
PHOME/FAX NO: & Hazree Haris & N/A
B 0361418151/ PHONE PHONE:
EMAIL 1B 0129130823 B NA
£ hazree@outlook.com EMAIL EMAIL
WEB: B4 hazree@mypersada.com B9 N/A
@ http://pdsb.dyndns.biz:81/mycpd/
Figure 3.2.4: Program information detail
EX3 Explanation:
1. Figure 3.2.4 as the above will appear after click on i icon. System will appear the
information below:-
a. Program Information
e Program Name
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Target User
Start
End

Program Description

b. Program Information

Provider Name

Contact Person

Phone Number

E-mail

Web

Contact Person information
List of Target Group

List of HCP involved in programs or events that organized by provider
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3.2.5 History

@ Please choose by Supervisor Assign or Submssion Status
& Supervisor Assign <4 submission Status
Event Name (please enter 3 or more character) Start date End date
Program Name (piease enter 3 or mare character) Provider Name
-- Click here to search —- v & Reset Y Filter Assign
Show 5 v entries Search:
#%  Event/Program Name Provider Start ‘ End ‘ Status ‘
B4 Program:
meeting on antimicrobials usage in food products
1 (genetically modified organism) CRYSTAL CLEAR CASTLE 11 Nov 2016 11:00 11 Nov 2016 13:00 APPROVED B4
1 Evenc:
Annual scientific meeting on antimicrobial resistance

Figure 3.2.5: History

EX3 Explanation:

Figure 3.2.5 as the above will appear after click on “History” sub-menu. It was divided by 2 type of tab
related with “Submission Status” and “Supervisor Assign”

EX3.1 | 1. Submission Status / Supervisor Assign

1. User can search the program list based on item below:
a. Event Name ( enter more than 3 character )
b. Start Date
c. End Date
d. Program Name ( enter more than 3 character )

e. Provider Name
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FG3 # % Event/Program Name ‘ Provider ‘ Start ‘ End ‘ Status ‘
f§ Program:
meeting on antimicrobials usage in food products
1 (genetically modified organism) CRYSTAL CLEAR CASTLE 11 Nov 2016 11:00 11 Nov 2016 13:00 APPROVED B
£ Event
Annual scientific meeting on antimicrobial resistance
4 Program:
joke..
e Bahagian Kejururawatan 07 Nov 2016 14:06 25 Nov 2016 15:06 APPROVED g
vent:
joke cure illness

Figure 3.2.5 — List of event

EX3 Explanation:
Figure 3.2.5 as the above will appear after click on “Filter Assign” icon. List of event(s) contains:

e Event/Program Name

e Provider

e Start
e End
e Status

P

M NAME TARGER USER: START: END:
iE PROGRAM CLASH TODAY & Private & Public Sector 07/11/2016 8:00:00 07/11/2016 22:00:00

PROGRAM DESCRIPTION
PROGRAM CLASH TODAY

® Provider Information

Provider Nama:

& Persada Digital Sdn Bhd [ETrs Name:
PHOME/FAX NO & Hazree Haris & N/A
1B 0361418151/ PHONE PHONE:
EMAIL 1B 0129130823 B NA
&4 hazree@outlook.com EMAIL: EMAIL
WEE: B4 hazree@mypersada.com = NA

@ http://pdsb.dyndns.biz:81/mycpd/

Figure 3.2.5: Program Information Detail
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EX3 Explanation:
1. Figure 3.2.5 as the above will appear after click on E icon. System will appear the
information below:-
a. Program Information
e Program Name
e Target User
e Start
e End
e Program Description
b. Program Information
e Provider Name
e Contact Person
e Phone Number
e E-mail
e Web
e Contact Person information
e List of Target Group

List of HCP involved in programs or events that organized by provider
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3.3 UnPlanned Program

3.3.1 Claim History

> : Ministry of Health, MALAYSIA AL
FG 3 @ = ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT %‘g}g @-’ ! (R T s e

# / Unplanned Program / Claim History

Q Ssearch Non-Registered Program

Change Role @ User cansearch non-registered program that are previously submitted.

USER

MEDICAL OFFICER

Change HCP

My Schedule « Claim Status

Program Name (please enter 3 or mare character) Start date End date
Dashboard

Planned Program

Provider Name

Unplanned Program
-- Click here to search -- ~ Y Filter Search

Claim History

Show 5 v entries Search:

Figure 3.3.1: Claim History

EX3 Explanation:

1. Figure 3.3.1 as the above will appear after click on “Claim History” menu.
2. Eventinformation can be search based on the item below:-

a. Program Name (minimum 3 character(s))

b. Start Date

c. End Date

d. Selection of Provider Name
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FG3 P

Event/Program Name ‘ Provider ‘ Category ‘ Date ‘ Status ‘
f Start
8 Program 1 9
NOT AVAILABLE A1 - Congress/Conference 4 Mo 2016 23:1 APPROVED %
PROGRAM 1 i End:

14 Nov 2016 23:19

f§ Star
4 Program 12:3
NOT AVAILABLE A1 - Congress/Conference . 08 Hov 2016 12:31 APPROVED %
TEST UNPLANNED 3 End:

08 Nov 2016 12:31

Showing 1 to 2 of 2 entries n

Figure 3.3.1: List of Event(s) and Program(s)

EX3 Explanation:

T Filter Search
1. Figure 3.3.1 as the above will appear after click on _ icon.

2. List of information below will be appear:-
a. Event/Program Name
b. Provider Name
c. Category
d. Date Start/End

e. Status

FG3 ™ Program Details
PROGRAM NAME: CATEGORY: START: END:
= PROGRAM 1 & A1- Congress/Conference 14 Nov 2016 20:19 14 Nov 2016 23:19

PROGRAM DESCRIPTION
PROGRAM 1

Figure 3.3.1: Program Details

EX3 Explanation:

1. Figure 3.3.1 as the above will appear after click on icon.
2. List of information below will be appear:-
a. Program Name

b. Category
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c. Date Start

d. Date End

e. Program Description

3.3.2 NewClaim

FG3 1 unplanned Program Claim Form

Category * Sub Category Point

-- PLEASE SELECT - T T
Program Name * Location
Program Description Supporting Document
- File type *.jpg or *.pdf only. File size must not exceed 2 MEB
Choose File
Program Start Date * Program Start Time * Provider (if applicable)
-- Click here to search - &
Program End Date * Program End Time *
Figure 3.3.1: New Claim Form

EX3 Explanation:

1. Figure 3.3.2 as the above will appear after click on “New Claim” menu.
2. New Claim form contains:-
a. Category ( Program’s Category)
b. Sub Category ( If Any)
c. Point ( The information is depends from selection of category information )
d. Program Name

e. Location
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f. Program Description

g. Supporting Document(s) in jpg or pdf only. Maximum size file is 2MB
h. Program start date

i. Program end data

j. Program start time

k. Program end time

I.  Selection of provider name (If any)

FG3
i myCPD? | Notification

" Claim successfully submit

oK

Figure 3.3.2: Claim Form

EX3 Explanation:

Submit Claim
Figure 3.2.2 as the above will appear after click on icon. Confirmation alert for
submission of successful claim.
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3.4 Program Assessment

3.4.1 Pending Assessment

[# Pending & Submitted Event/Program Assessment

@ Please choose Pending or Submitted Tab.
4 Submitted Assessment iE Pending Assessment
Event Name (please enter 3 or more character) Start date End date
Program Name (piease enter 3 or more character) Provider Name
-- Click here to search — ~J Y Filter Assign
Show 5 v entries Search:
. Event/Program Name Provider Start ‘ End ‘ Status ‘
f Program:
meeting on antimicrobials usage in food products
~ CRYSTAL CLEAR ., ; = 3
1 (genetically modified organism) s 1MNov201611:00 11 Nov 2016 13:00 APPROVED & B/
4 Event: )
Annual scientific meeting on antimicrobial resistance

Figure 3.4.1: Pending Assessment

EX3 Explanation:

Figure 3.4.1 as the above will appear after click on “Pending Assessment” sub-menu. It was divided
by 2 type of tab related with “Submitted Assessment” and “Pending Assessment”

EX3.1 | Submission Assessment / Pending Assessment

1. User can search the program list based on item below:
a. Event Name ( enter more than 3 character)
b. Start Date
c. End Date
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d. Program Name ( enter more than 3 character )

FG3 . Event/Program Mame ‘ Provider ‘ Start ‘ End Status
4 Program:
meeting on antimicrobials usage in food products
X . i CRYSTAL CLEAR ., ., ., ,
1 (genetically modified organism) I 1 Nov 2016 11:00 11 Nov 2016 13:00 APPROVED = M
#4 Even: )

Annual scientific meeting on antimicrobial resistance

Figure 3.4.1: List of event /program name

EX3 Explanation:

Filter Assi
1. Figure 3.4.1 as the above will appear after click on icon.

2. List of information below will be appear:-
a. Event/Program Name
b. Provider Name
c. Date Start
d. DateEnd

e. Status

PROGRAM NAME TARGER USER: START: END:
iE PROGRAM CLASH TODAY & Private & Public Sector 07/11/2016 8:00:00 07/11/2016 22:00:00

PROGRAM DESCRIPTION
PROGRAM CLASH TODAY

@ Provider Information

Provider Name:

& Persada Digital Sdn Bhd CEE Name:
PHONE/FAX NO: & Hazree Haris & N/A
1B 0361418151/ PHONE PHONE
EMAIL 1B 0129130823 B NA
B4 hazree@outlook.com EMAIL: EMAIL
WEE: B4 hazree@mypersada.com M N/A

@ http://pdsb.dyndns.biz:81/mycpd/

Figure 3.4.1: Program Information Detail

40



{;;; (myCPD ) myCPD USER MANUAL
STl B Document No.: myCPD/User Manual/M1/1

# SCREENSHOTS / EXPLANATION

EX3 Explanation:

1. Figure 3.4.1 as the above will appear after click on E icon. System will appear the
information below:-

a. Program Information

e Program Name

e Target User

e Start

e End

e Program Description
b. Program Information

e Provider Name

Contact Person

e Phone Number

e E-mail

e Web

e Contact Person information
e List of Target Group

List of HCP involved in programs or events that organized by provider

FG3 Assessment Form (KKM/P&P/2013(A))

7 BAHAGIAN A : MAKLUMAT DIRI

FULL MAME: IDENTITY NC: GRADE OF POST
& JUZAILI BIN AHMAD SABRI % 880820295421 =1

ORGAN|SATION/DEPARTMENT. EMAIL: CONTACT NO:
B Jalan Pahang B4 juzailisabri@gmail.com A"

PROGRAM/EVENT

E,g;:T:r:Tg on antimicrobials usage in food products (genetically modified srg'r:” Nov 2016 11:00 E\S 11 Nov 2016 13:00
PROVIDER:

& CRYSTAL CLEAR CASTLE

Figure 3.4.1: Assessment Form — Personal Information
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EX3 Explanation:
1. Figure 3.4.1 as the above will appear after click on icon. System will appear the
information below:-
a. Section A: Personal Information

e Full Name
e |dentity Number
e Grade of Post
e Organization/Department
e E-mail
e Contact Number
e Program / event
e Date Start
e DateEnd

e Provider Name

FG3 ? BAHAGIAN B : REAKSI
Sila nyatakan sejauh mana anda setuju dengan setiap pertanyaan dengan menandakan SATU NOMBOR daripada skala 1 hingga 4 seperti dibawah:-

o Tidak memuaskan Memuaskan e Baik Cemerlang
Achievement of the objectives of the course
Conformity time courses
Lecture Room / Hall
Handout
Delivery techniques speaker
Method courses

Course content

00000000
O OO0 OO0 O0 0O

Secretarial courses

Figure 3.4.1: Assessment Form — Reaction Information
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EX3 Explanation:

Figure 3.4.1 as the above are related with reaction information. User has to key-in the information
marks for each of assessment.

7 BAHAGIAN C : PEMBELAJARAN
Sila nyatakan sejauh mana anda setuju dengan setiap kenyataan yang diberi dengan menandakan SATU NOMBOR daripada skala 1 hingga 4 seperti dibawah:-
€7 PENGETAHUAN
o Tidak memuaskan Memuaskan o Baik Cemerlang
o This course provides new knowledge O
o This course enhances knowledge related to the discharge of duties O
o This course will benefit and help in carrying out the task O
o Knowledge in this course to improve the quality of work O

Figure 3.4.1: Assessment Form — Learning Information

EX3 Explanation:

Figure 3.4.1 as the above are related with Learning Information. User has to key-in the information
marks for each of assessment.

€7 KEMAHIRAN

o Tidak memuaskan Memuaskan a Baik Cemerlang

This course provides the skills that are relevant to the task
Acquired skills can improve themselves in carrying out the task
Skills acquired in this course can improve the quality of work

Skills acquired in this course can contribute to the achievement of the organisation

0000
O 0 0 O

Figure 3.4.1: Assessment Form — Skill Information
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EX3 Explanation:

Figure 3.4.1 as the above are related with skill Information. User has to key-in the information marks
for each of assessment.

7 SIKAP
o Tidak memuaskan Memuaskan o Baik Cemerlang

o Learning in this course open positive mind
o These courses help themselves become more alert and productive

o This course encouraged to work more efficiently

© O O O

o This course enhances commitment to the organisation

Figure 3.4.1: Assessment Form — Attitude Information

EX3 Explanation:

Figure 3.4.1 as the above are related with attitude Information. User has to key-in the information
marks for each of assessment.
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£ KEKUATAN PROGRAM

sdsd

Hint:Kekuatan Program dari setiap sudut
€ KELEMAHAN PROGRAM

sdsd

Hint:Kelemahan Program dari setiap sudut
? CADANGAN (JIKA ADA)

XXCXC

Hint:Ulasan/Cadangan Program

€ Back -4 Submit

Figure 3.4.1: Assessment Form — Learning Information

EX3 Explanation:

Figure 3.4.1 as the above are related with learning information. User has to key-in the information for
kekuatan program, kelemahan program and cadangan (jika ada) for each of assessment.

FG3 . .
i myCPD? | Notification

A Please Fill in All Assessment, Program Strength and Program Weakness

OK

Figure 3.4.1: Alert Box for verification
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EX3 Explanation:

Figure 3.4.1 as the above will appear after click on icon. Verification alert for submission
of assessment.

FG3 i myCPD? | Notification

v  Assessment Successfully Submitted

OK

Figure 3.4.1: Alert Box for submission

EX3 Explanation:

Figure 3.4.1 as the above will appear after click on icon. Verification alert for successfully
submission of assessment.
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3.5 LogBook

& myCPD? | Logbook

FULL NAME: DENTITY NO: GRADE OF POST:
& JUZAILI BIN AHMAD SABRI & 880820295421 = a7

SUPERVISOR: EMAIL: HCP:
& HAZREE HARIS 4 juzaili.sabri@gmail.com & MEDICAL OFFICER

ORGANISATION/DEPARTMENT:
B Hospital Kuala Lumpur

Year : 2016 A

End Date Actual Cumulative
Al Congress/Conference (Local/ international)

Planned BIG EVENT - 5UB PROGRAM 1 07/11/2016 07/11/2016 20 20 20
Claim TEST UNPLANNED 08/11/2016 08/11/2016 20 20 20
Claim PROGRAM 1 14/11/2016 14/11/2016 20 20 20

Sub-Total 0 60
A2 Scientific Meetings of Chapters of Academy/ Universities/ Colleges/Association/Institutions/ Ministry of Health & others
A3 Workshops/ Courses/ Fellowships/ attachment etc. (include hands-on & skills courses)

Figure 3.5: Logbook Information

EX3 Explanation:

Figure 3.5 as the above will appear after click on “Logbook” menu. System will appear the
information below:-

e Full Name
e Identity Number
e Grade of Post

e Supervisor

e E-mail
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e HCP

e Organization/Department
e Year
e Selection of Year

e List of Program(s)
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4.1 User Profile

FG4

@ g Ministry of Health, MALAYSIA 1 0 cemrs
'ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT -,

# Dashboard
e & Update Profile

& User

& Register New HCP
= MEDICAL OFFICER HAZREE HARIS
PR — . [& Update HCP Info

Last login 19/12/2016 17:36:00 from 192.168.0.112 & Update Password

13 Change Role

©
)

& Change HCP
® Signout

B My Schedule

Figure 4.1: User Profile Information

EX4

Explanation:

Figure 4.1 above show a dashboard screen consists of menu to update user information. The sub-menu
involved are :-

1. Update profile
2. Register New HCP
3. Update HCP Info

4. Update Password
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4.1.1 Update Profile

FG4

Full name * (follow as per MyKad/Passport]

HAZREE HARIS

Identification Type Mykad No. *

Vykad . 820504035017

Telephone No. Extension No. Mobile No. *

Emai

hazree@mypersada.com

Mailing Address *

& PUSAT PENTADBIRAN KERAIAAN PERSEKUTUAN, PRESINT 7

Postcode * State * District *

62250 Wilayah Persekutuan Putrajays M Putrajaya

2 Reser | o Submit

Figure 4.1.1: Update Information Form

EX4

Explanation:

Figure 4.1.1 above show a screen contains user information form that can be update by user. There
are:-

1. Full Name

2. Identification Type
3. My Card No

4. Telephone Number
5. Extension Number
6. Mobile Number

7. E-mail

8. Mailing Address
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4.1.2 Register New HCP

FG4

HCP Category *

Pegawai Penyelidik T

Grade of Post * Full Registration No. * (key-in NA if not applicable) NSR No. (if applicable)

17 v

Organisation *

-- Click here to search - -

Organisation Address *

=

Postcode * State * District *

Supervisor * (search by Mykad OR Full Name)

— Click here to search — i

Figure 4.1.2: HCP Registration Form

EX4 | Explanation:

Figure 4.1.2 above show a screen contains HCP registration form that can be submitted by user via
online. The information that has to be key-in by user are:-

1. HCP Category

2. Grade of Post

3. Full Registration Number

4. NSR Number ( If applicable)

5. Selection of organization name

6. Supervisor

Submit
7. Click icon to update HCP information
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4.1.3 Update HCP Information

FG4 HCP Details

HCP CATEGORY: PEGAWAI PERUBATAN

ORGANISATION: SUPERVISOR: GRADE OF POST:
B HOSPITAL PUTRAJAYA & NEALOFA BINTI AHMAD ™ US1
ORGANISATION ADDRESS:
&4 PUSAT PENTADBIRAN KERAJAAN PERSEKUTUAN, PRESINT 7 FULLREGISTRATION NO NERNE
: = 28001 = 122

62250 PUTRAJAYA WILAYAH PERSEKUTUAN PUTRAJAYA

HCP CATEGORY: PEGAWAI FARMASI

SUPERVISOR:

& SYED MASYHUR ALFAQIH BIN

ORGANISATION:

GRADE OF POST

B KLINIK KESIHATAN BANDAR KUANTAN ™ U356
WAN MOHD YUSOP
ORGANISATION ADDRESS: L REmETRATION N R
ALAN BUKIT SEKILAU ML REGISTRATIC IO SR NO
& & NA & sss

25200 KUANTAN PAHANG

HCP CATEGORY: PEGAWAI PERGIGIAN

ORGANISATION: SUPERVISOR: GRADE OF POST
B HOSPITAL GUA MUSANG & SULASTREY MOHAMED e C17
ORGANISATION ADDRESS
FULL REGISTRATION NC: NSR NO

B4 HOSPITAL GUA MUSANG, BANDAR BARU, GUA MUSANG,

= 7373 = 4343
18300 GUA MUSANG KELANTAN

Figure 4.1.3: Update HCP Information

EX4 | Explanation:

1. Figure 4.1.3 above show a screen contains HCP Information after click menu “Update HCP info.

2. The information contains list of HCP category that related with user. Each of HCP category
contains information for organization, supervisor, grade of post, organization address, full
registration no and NSR No.

3. Click - icon to edit HCP information.
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Full Registration MNo. * MNSR No.
Grade of Post * {key-in MA if not applicable) (if applicable)
us1 v 88001 122

Organisation *

Hospital Putrajaya

Organisation Address *

Pusat Pentadbiran Kerajaan Persekutuan, Presint 7

Postcode * State * District *

62250

Supervisor * (search by MyKad OR Full Name)

NEALOFA BINTI AHMAD (701118085036) - HOSPITAL PUTRAJAYA bt

Save

Figure 4.1.3: Update HCP Info (Edit)

EX4 | Explanation:

1. Figure 4.1.3 above show a screen contains HCP Information after click ﬁ icon

2. The information contains list of HCP category that related with user. Each of HCP category
contains information for organization, supervisor, grade of post, organization address, full
registration no and NSR No.

3. Click icon to save the HCP information
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4.1.4 Update Password

& Update Account Password

FULL NAME: IDENTITY NO: EMAIL:

& HAZREE HARIS 4 820504035017 A hazree@mypersada.com

Old Password

New Password Confirm New Password

Figure 4.1.4: Update Account Password

EX4 | Explanation:

Figure 4.1.4 above show a screen contains update account password form that can be updated by user
via online. The information that has to be key-in by user are:-

3. 0Old Password
4. New Password

5. Confirmation Password

Submit
6. Click icon to update the password




