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Disclaimer
MY FutureJobs provides this publication "as is" without warranties of any kind.

This publication may include technical inaccuracies or typographical errors and is subject to further revision.
MYFutureJobs may revise the system fundamentals described in this publication at any time.

All pictures are for illustration purposes only.

Ownership

The Candidate Portal, Employer Portal, Counsellor Portal, Employment Platform Suite and all related
components are the intellectual property of MYFutureJobs.

To contact MYFutureJobs, please go to the Contact Info & Directions page on the MYFutureJobs website:
https://www.perkeso.gov.my/index.php/en/

Confidential information

Copyright 2020 MYFutureJobs. This publication contains confidential information belonging to
MYFutureJobs. You are prohibited from sharing this publication with third parties without obtaining written
consent from MYFutureJobs.
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Introduction

The MYFutureJobs portal is powered by advanced Al technology that matches jobseekers to suitable vacancies based
on their profiles. It comprises the Candidate Portal, the Employer Portal, and the Case Management Portal. The Case
Management Portal, which offers personalized support to jobseekers, is unique to MYFutureJobs.

On the Candidate Portal, jobseekers will be matched with suitable vacancies based on their profile (work experience,
education, and skills). They will also receive guidance on how to qualify for their desired jobs.

This publication provides instructions on:
Registering

Creating a profile

Searching for jobs

Applying for jobs

Managing applications

Managing the activity log

IS e o

Job seeker sign-in here.

as Nt Frnscw S rse

utureJobs English « Employer sign in Job seeker sign in
pess

Q What ? Where

Job titia or skit State or ity

Search by job title Search by City or State
or company

Find Your Desired Jobs by State

o
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MAIN SECTIONS

MYF!E__IEJub.s __Searchjobs March jobs Saved jobs My upplications Profile Englah - -’
Q What 9 Where _
Search jobs Search for jobs by entering keywords.
Match jobs List of jobs that match your profile. Comes with a daily email alert.
Saved jobs List of saved vacancies. Active vacancies can be managed here.
My applications Manage jobs you applied for.

Profile Create and update your profile to ensure accurate job matching.

Profile icon Includes My activities and Sign out functions.

Q

ons:
Asterisks (*) indicate mandatory fields.

Warning icons indicate ( £\ ) incomplete mandatory fields.
Edit information ( #").
Delete items (I ).

All updates will be auto-saved.

o o~ W N

Character limits apply to each text field.
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PROFILE CREATION
REGISTER

Users may register using their NRIC numbers.

Registering New Users

1. Click on Jobseeker sign in at the top right of the screen.

2. In the Sign-in window, click Register.

3. In the registration window, fill in your email address, IC number and password. Then click Register.
4. Accept the terms and conditions to sign in. You will be automatically directed to the Profile page.

SIGN IN

Signing in Registered Users

1. Click on Jobseeker sign in at the top right of the screen.

2. In the Sign-in window, enter your NRIC and password. Then click Sign in.

3. You will be automatically directed to the Search jobs page where you can start searching for jobs.

Your National Employment Services Provider

'® Plessasianin
heidlessioace pindi)

) .

Forgot your passvent]

Sign in

Now usor? Aegister

JOBSEEKER PORTAL
REGISTRATION

MY FutureJobs Jobseeker Manual




CREATE PROFILE

Your Jobseeker Profile includes the following sections: Personal Information, Desired Job, Experience, Education, and Skills.
Your completed profile allows you to:

1. Apply for jobs.

2. Be contacted by employers.

3. Obtain career guidance from case managers (applicable to EIS full-fledged benefits recipients only).

You may edit your profile by clicking the Profile tab.

All sections should be completed and all fields with an asterisk (*) are mandatory. Empty mandatory field(s) will be highlighted
in red.

MYFutureJobs Search jobe Match jobs Saved jobe My applications Profile Englsh .. s
prashvivards L e R
My profile
ndreas Charles Akebiarek Personal Information Edit
= nue | L1V | uasUmp
‘ L]
0196378290
Desired Job it
R
[ fprsomat mtocmation |
o i Job Experience A
Wit reseires resnager o TESCO
v foemnn
v Pucstion
Education Edit
v ills Rachoors or Pauvalent: Social somnce | Ll ZabbatBuly & | Lot Flded Sty & .,
-
& Downinag yeur protile .
Skills Edit
Mcuntiog | Bt dabprcenes o cfor prinluation | Comreoviars weslyicad gt | Grov.

Jobseekers's profile is
considerad complete when
these are all ticked,

PERSONAL INFORMATION

Key in the following details:

= Name * NRIC Number
- State - City

- Address * Zip/Postal Code
= Date of Birth * Gender

» Race (Optional)

* Email: Check the box to receive email alerts.

E-mail *

andreas.akobiarek@gmail.com

Send me a daily email notification for new matching jobs.

* Telephone Number
= Disabilities (Optional)
= Link to Social Media Accounts (Optional)

MY FutureJobs Jobseeker Manual



UPLOAD CV

You may upload a CV in PDF or Word format in the Personal Information section:

Upload your CV (ot ona)
Upload [® John cV.pdf

Word or PDF {max, SMB)

@ Remove

The maximum file size allowed is 5MB.
Note that only one CV can be uploaded at
a time. If you upload another document, it

will replace the existing one. To remove the
existing document, click the Remove icon.

UPLOAD PROFILE PICTURE

You may upload your picture in JPEG or PNG format by clicking on the picture icon.

Your name
¥

DESIRED JOBS

List the jobs you would like to have.

Occupation

1. Search by entering a keyword. A list of suggestions will appear.

Note that only one picture can be uploaded
at a time. If you upload another picture, it
will replace the existing one. To remove

the existing picture, click the Remove icon.

Occupation *

Technical Advisor < Commercial sales representative
Technical Analyst < lct security manager

Tochnical Architect < Enterprise architect

Tochnical Project Manager < Project manager
fechnical Becruiter < Recruitment consultant
Technical Sales Manager < Sales manager

Technical Support Analyst < Ict help desk manager
Technical Support Engineer < ket system administrator

ference

enior Executive  Manager

2. Select a job title from the list of suggestions. To identify the

occupation that best matches your preferences, visit

https://ec.europa.eu/esco/portal/occupation to search for your preferred occupation.

| & OCCUPATIONS ’

dental practitioner

specialist dentist

equine dental technician Gode
Dental assistants and therapists 22614
Description

Dentists

and treat

specialised veterinarian
Personal care workers in health service...

Dental practitioners pi

t,

and

affecting the teeth, mouth, jaws and adjoining tissues.

Other health professionals Alternative fabel
Specialist madical practitioners dental
dentistry lecturer geriatric dentist

principal dental practitioner
associate dental practitioner
associate dentist

Health professionals
y and
Other health assoclate professionals

MY FutureJobs Jobseeker Manual




3. If you cannot find a suitable occupation, please contact your nearest SOCSO office to obtain advice from a case manager.

Position Level
Select a position level e.g. Non-Executive, Manager.

Position Level *
Non Executive  Fresh/Entry Level _ Senvor Executive  Manager

SeniorManager  Top Management

Skills
Each occupation comes with a list of suggested skills. You may either select skills from the list or add other skills.

Once your selection is complete (indicated in blue), click Save.

Skills for: Corporate trainer Skills for; Corporate trainer

Fowra oo, Forths|ch,

Salect shiindar Car ke 1rainer

[ i RO svspoasii it ri |
D vertdation retwirs.

P - [P e S e
e T - TN
Flan ot Sghving

(ol emzoee  Wm conmuctive bedaadh Flas 3Reriales mrangrrments.
Composnon of dem [eeck

R— (S,

bt ey

e o —
ansng

oo [N
o N
Define the skills needed for the job.

Click select required skills to open In the enter a skill field, type the skill(s). A list with suggested

the dialog where you can define skills (based on your input) will appear. Choose the item that
these skills. you want to add to your vacancy profile. You can add more skills
by typing in the Enter a skill field again and choesing new options.

Contract Type
Specify your desired work contract and working hours. You may select multiple items in both fields.

Contract type
Temporary Parttime  Contract  Apprenticeship  Internship

Hours a week

3shiftTime  2ShiftTime  Flexible Hours  Night Shift

MY FutureJobs Jobseeker Manual



Salary
Indicate your desired salary. You may select multiple items.

Salary

<1200  1200-1499  1500-1999  2000-2499

3500-3999  4000-4999  5000-599%  6000-7999  8000-9999  10000-12999

13000-15999  >16000

Travel Distance From, Company Size and Sector sections are optional.

To select a sector, click Select one or more sectors and check the boxes next to your preferred sectors. Enter a keyword in

the Search sector field to start searching.

Sector (optional)
Select one or more sectors ~

Search sector Q

w

Activities of membership organizations

Advertising and market research

Alr transport

Archi | and engineeri ivites; testing and analysis

Civil engineering

Comp prog! ing, y and related
Construction of buildings
Creative, arts and entertainment activities

Crops and animal production, hunting and related service activities

D000 0000CEO C
o

Erbiiratinn

MY FutureJobs Jobseeker Manual
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Experience
Include your past work experience. Related fields will only appear if you select ‘yes’ for the first question.

Experience Close

Do you have work experience?*

@ Yes O No

Occupation *

1 want to do this job in the future (optional)

Position Level *

Non Executive Fresh/Entry Level Junior Executive Senior Executive Manager

Senior Manager  Top Management

Start date” End date”
Month ~ | Year v Month v+ | Year -~

[ I currently work here

Related skills
For this job you need certain skills. Which skills do you have?
Select yourskills... You have selected 0 skills

Employer *

Sector (optional)

Select one or more sectors v

Job description (optonal)

Enter a description of this job...

+ Add another experience

Continue to Education

MY FutureJobs Jobseeker Manual



Occupation

Type a keyword to start searching. Select a relevant occupation from the search results.

| Want to Do This Job

in the Future

Include this job as a desired job.

Position Level

Indicate the position level of the job e.g. Non-Executive, Manager.

Start Date and

End Date Sections

Specify the dates you started and left the job.

Related Skill Select skills that you applied on the job from the list provided.
Employer Name of your previous company.
Sectors Type a keyword to start searching. Select your preferred sectors from the results.

Job Description

(optional) Brief description of your previous responsibilities.

MY FutureJobs Jobseeker Manual
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If you have no experience (e.g. a fresh graduate), answer No and click Continue to Education.

Experience

Do you have work experience?*
®vYes O No

Close

Click Add another experience to add another previous job.

MAYBANK
CIMB Bank

RHB Bank

+ Add another experience

Continue to Education

s 0

/0

/7 0

EDUCATION

Education ° Close

Bachelor's or Equivalent : Social science VA |

+ Add ancther education

Language’ Level”
English o 3-Advanced v a8
BahasaMalaysia  ~ 2-Intermediate ~ | & °
Mandarin - 2- Intermediate vl @

Add another language.

Drivers license .t

Select one or more Gtegories v

B o B2 sy 0 s= @

Continue to Skills

Comprises 3 sections:
1. Education

2. Language

3. Driving licence

1. Education

List your academic qualifications.

Click on Education Level to choose the
qualification level, e.g. "Bachelor's or
Equivalent”.

To select your Field of Study, enter a
keyword and select the most relevant
option from the list generated.

Education Gl

Education level *
Diploma / Adwanced Diptomn / Higher Graduate Daploma ¢ DY/ DEM Lewel 5/ DLFM Level 5 ~

Field of Study |0
Education

Major (sptuial)

Adult literacy

Grade (xotural
25
Start date End date
Month Yfear ~ Manth « | | Vear
Gradunt=d

Wame of Institute oo

Country [uphimmnl)
Select enuntry -

MY FutureJobs Jobseeker Manual
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2. Language & Driving License

Education

Bachelor's or Equivalent : Soclal science s o

+ Add another education

Specify the | that you speak

Language” Level
English v 3- Advanced v B
Bahasa Malaysla  + 2-Intermediate . 8
Mandarin v 2-intermediate B

Add another language...

Drivers license

Oa @14 Invalid Carriage (Motorcycle) unladen weight not exceading 450 kg
B 2| Motorcycie exceeding 500 o
Dm @@ Motorcycle not exceeding 500 cc
I 8w &%  Motorcycle not excoeding 250 &<
Oc o ThreeWhesled Motorcycle
Bo e Mator Car unladen woight not excooding 3500 kg
Do - Motar Car Without Clutch Podal unladen woight not excending 3500

ke

De SE"ERB  Heavy Motor Car unfaden weight exceeding 7500 kg

and the corresponding fluency (level).
You have to define at least one language/
level.

TRAINING

+ Education

 Skills
Certificates and Documents

References

& Download your profile...

Education

Bachelor’s or Equivalent: Computer science

| SPM /O Level/SKM Level 1/SKM Level 2/ SKM Lev...

Training

+ Add another training

(optional)

Continue to Skills

Skills

Coordinate purchasing activities | Estimate costs of required supplies | Identify suppliers | Mai...

Edit

Close

Edit

1. Training

List your training qualifications.

Fill in the field accordingly.

Training

Close

Name *

MY FutureJobs Jobseeker Manual

MName is required

Name of Institute (optional)

Country (optional)

Select country v

Start date (optional)

Month Year v
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SKILLS

Add new skills in addition to reviewing and editing the skills you selected in the Desired Job and Experience sections. You

must have at least one skill.

skills o

Salected skills™

You can add skills by adding a desired job, previous work experience or clicking the add skifl link
below.

Add more skills

Add more skills that are not connected to the jobs.

Add a skill..

Continue to Profile

To add a skill, click Add a skill
in the Add more skills
section. Type a keyword in
Enter a skill to select

a skill from the list of options.

Repeat this process to add more skills. Click Continue to Profile after you are done.

MY FutureJobs Jobseeker Manual
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Add more skills that are not connected to the jobs.
Enter a skill *

copy w

copyw

Perform copywriting I
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CERTIFICATE AND SUPPORTING DOCUMENT

Upload your related certificates and supporting documents.

Education Edit

Diplama ] Aduanced Diplama | Highar Graduats Dickama | 0V 24 Level 2 FDLRM Lowel 3 Edurati.. .

- ifi ] L
Feanii = Certificates and supporting documents Clns:
NI Ofcmbraimirg | TMPminiz | Softski | Trairez A
Bachelors in Computer Sciance P |
&1 B5C Computer Scizno=- N JFG
Skills Edit B
Cover avariety of health conditians | HRI0AD Diploma in IT P
81 Dlolesmainil - Nlipz
Certificates and supporting documents Ciosa
Name of document
Bachelors in Computer Sdence P |
& 250 Commpuler Scienc=- H| 0
Docurment®
Diploma niT P |
TRn e Upload file
£ Dioloena in 1T Wljo=
Pleaseupload 3 document or certificate & S @
lesuad by
+ addanother docoment !
Issued on
Manth -
Continue to References
{7 e Edit + add another document

Abdutah Ancther boss

MY FutureJobs Jobseeker Manual



COMPLETE PROFILE

Complete sections will have a green check mark appear next to them.

My profile

Your nar Personal Information & Edit
Male | 27Years | Ruala Lumgur
‘@
[
{ )
- Desired Job Edit
Softwace szveloper | [job] &
Personal Information
¥ Desired Job Experience Edit
Membersiip adminesirstor of MAYSANK | Accountant st ONE Bask | Construction seaffolder at ,
v Expeérience
v Education
Education Edit
W-Shitls Bacheine's of Equivalent: Social soence
& Download your profile l 3
Skills Edit
Acccuntieg | Arcounting antries | Azcousting techniques | Rinchemical procssses of oder prod, .
You can g a resume (PDF) d
based on the current information entered in
the My Profile screen.
Missing information will be indicated by a warning sign.
My profile
Your name Personal Information A Edit
- Male | 2¥Years | Huska Lumper
(@
y Desired Job Edit
Sokware doveloper | [job) &
Personal information
¥ Desirad Job Experience Edit
% Membership sdministrator s MAYBANK | Accountastat CIMB Bank | Constroction scaffolicer s
v Experience
v Education
Education Edit
v Skills Bachelor's erEquivalent: Social science
& Download yoar profile.
Skills Edit

Accounting | Accoumting entrles | Accounting techniques | Biechamical processes ef cider prod. ..

Update your profile at any time using the Profile tab.

MY FutureJobs Jobseeker Manual
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SEARCH FOR JOBS

Click on Match jobs to view matching jobs.
Each job description includes the title, company name, location, contract type, and useful additional information.

sowchiotn ozt pepstame e L
e The icon can be used for saving this
jobs, More information about the
scores and about saving jobs can be
| found below in this topic.
=
The circle rep! the overall
match score.
ACCOUT A0MN
G LOVE 47 370N | S
I o @t e B .
KoL oo e npteng i cerekes
e
o 4w e o ek 0w B
it st a8 T 24 e
et
ACOUTAN
e
o — about the job (title,
e ol O S SO the employer's name, its location,
T pe contract details), you will also see the
iy o s full job description. Under the job
P you can find general
infi ion about the empl and
it’s location on the map.

MATCH SCORE

The circle in the middle represents the overall match score, which combines the left (jobseeker requirements) and right
(vacancy requirements) scores.

The left circle shows how The right circle shows how
well the job meets your =, T = well your profile meets the
requirements.

vacancy's requirements.

The circle In the middle represents the overall match score. It
takes the req of both th and the vacancy
Into account. This score combines the left and the right scores.

® ) >

The match score is The match scorelis The match score is
75% or higher between 50% and below 50%
75%

FILTER JOBS

Only show vacancies that meet certain criteria i.e. date posted, contract type, working hours, sector, and education level. You

may apply multiple filters at the same time.

MYFutureJobs Search jobe Mateh obs Saund jobs My applications Proile fnan e
————_ —
yva—
ATLPONIE v  CONTRACTTYPN =  WOURNPENWEAN v  WOME
2 1 Crentive, arts and entertainment activities ©  Bacheler's or Equivalent

Accountant Executive
% WA ENTERTAINMENT | Sl Lt

Pesmiasont | Mot Mot | Racheiory e
Frlvhobert | SRATRS | | dng2pn

ADMIN Accountant Executive

KULEDA ENTERSRISE | Muala Tormpgany

Pesrisnern | Wororal esw | Bachens o

Exsdard | L3000 ] tdeyspe ga ONAIR ENTERTAINMENT

Keala Lumpus
B e T o S|
"4)  xapadasdn g, | Durior Tengal estordve:
B Conrmt | Sarmalhoss | fachan RoUhryioue T

Comati, s =2t e et el

Soctal Media & Content Writer (Mandarin
@B
QN ENTERTRMMENT | sl Luangran

[res Werrrmi Har
Eyuhslers | Wz, S08e

Resporsitée 10 handle bt set scconnts
- P wnd st S compa 'y Coh Sews.
dnaps

Proparig menthly fiaancil repatng ind analpe
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MANAGE MATCH RESULTS

You may:
1. Save ajob for further action by clicking on Save.
2. Apply immediately by clicking Apply.

MYFutureJobs Search jobs Mateh jobs Saved jobs My applications Protile Engish~ />
pobverebbmdring "
Q what 9 Whers n
o
WATEPONIED v CONTAACTIYPE v WONPENWEIN v MORE

Nantage Poirt Comubng | Miialn tumper

i O O N S

i0s Develaper SAP BW SENIOR CONSULTANT

Toeta M Sdka Th | Knta pinabial

e V@ nta%equL ng

mit | Htosl s ) By o
Easaner | W1300¢ | Today Vantage Poiet Corauiting
Kta Lumpar
MARKETING
WM UM SHACKS RETAILS SO 850 | Sungas Buloh
e mermat v | Diphania{Admarerd hplarss | e
Graddate Bgpems | WNLEGD | Todey °

PRODUCTION OPERATOR
v

“Support LT Processes

ADMIN CLERK “incident Analysin

SEARCH FOR JOBS

Search for jobs in the Candidate Portal homepage.
1 Enter a keyword and select an occupation from the list in the What field.
2. Enter your preferred location in the Where field and click Search to display results.

Use keyword search for job title Specify location according to

and occupation state and city
MYF!(UTEJPP_? mm/( Awved fobn oy sppiicanan / g (B

| 2 editor J[ o where 1[ ]-—- ?;t'::‘-;-q radius

22 Editor jobs

Video Editor

MOCEVAM SR N | DI iy
oy | mevalives: | Sttmmy | Acvesiad Seiave
Y

Vides Editor
Aowetc
i G Digbras | ey

Vidoo Editor cum Preduction Asshtance

YP  VIDZOEDITORVACANCY o

ADLEESTAMETVORC SN MO | Setu e
o nans i >od e Comctory

coumn
B acabomn, Acvathig e o e oy
L e

g by

NN, srem

‘SroukSs KL Aoy b3 tram thers.

3. You may modify your search criteria at any time.

Clicking Search without entering any search criteria will display all vacancies sorted by date posted.

MY FutureJobs Jobseeker Manual
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-ILTER RESULTS

N R[S | e Apply available filters to increase the

22 Editor jobs ) Normat Hour (13 relevance of your search results.
O 350 Time 0)
Video Editor O 2shit Time i

MODENCARESDNBHD | P ] Flexible Hours
Noprentistip | Nomalbe -
Higher Graduane Diploma | L Night Shifk {0

DATE POSTED v CONTRACT TYPE ~ HOURS PER WEEK v MORE ~

SECTOR NAME -

Bachelor's or Equivalent
EDUCATION LEVEL -
Video Editor . .
MODENCARE SON BHD | Petaling Jaya B [ S S Click More for more filters.

/

[ PR/ T3 0r Equivalent (1

0 SPM /O Level or Equivalent (1)

[ s7PM /A Levet or Equivalent (1)

[ oiploma / Advanced Diploma { Higher Graduate Diploma (1)
Bachelor's or Equlvalent (1)

[ masters or Equivatent (0}

| |
Higher Gradunte Diploma | 3 day ago

Video Editor cum Production Assistance

VANAKKAMMALAYSIA DOTCOM SONBHD | Kuala Lum
Contract | Normal Hour | Bachelor's or
Enuhvalent | RMLS00+ | 2 daysago

w VIDEO EDITOR VACANCY
ADLEESYANETWORK SONBHD | Bahau

MYFutureJobs Search jobs Mateh jobs Saved jobs My applications Prafite B (e
ity e
Q What 9 Whars -
P

DATEFOSTEN «  CONTRACTYFRE w  MOUNNPERWEER v  MORE v

17 % Croative, arts and entertainment activities Bachaloe's or Eguivaient

R o R ONARR

You may apply multiple filters

Frrnanere | Mamabiour | Raswioryar
Fachaveny. | BUOIRN 1y age

at the same time.

ADMIN ' Accountant Executive
WULEDA ENTERPISE | Kiinl Terwpgar
Parmasere | Wemaltnu | Bacriomar

Equbvlint | AMLI | 1 ibepage % ONAIR ENTERTAINVENT
Kuala Lumpir
B S | e o —
T unel. I3 v 303 Tl
L&) Kapriasdeshd. | Ouren Tunggl oo T— i
Corkcieh | Marmaties | Ractacs
Tashowore | 900000 | §idwyoge Poasiions L W0 800 o S

Creathvs, arz s remesveret sty

% Social Media & Conteat Writes (Mandarin
Spektier) Besporable tohardhe full et azcounts

CURR ICERPMNERT, |, Aats e - Plan aeef o e e compamy's caah hows.
Peswarers | Mot | Bacweerrar
Faquamions | RS0t | ) owyage PO
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APPLY FOR JOBS

Only registered users may apply for jobs. Click the Apply button to the right of the displayed job to apply. If you are not
logged in, you will be redirected to the login page first.

Fill in all mandatory fields.

G

Apply for Video Editor cum Production Assistance at
VANAKKAMMALAYSIA DOTCOM SDN BHD If you choose Profile, the information defined in your
profile will be passed to the employer along with your

. John Smith
o
If you chaose CV, the CV file saved In the profile

will be used for your application.
et *

andreas.akobiarek@perkeso.gov.my
18 chanucters Lo

Prone*
01234567890
& e ol

Tansma’
™ ofie
3 O Mo your profile
(2 sohn Cvpr
O othercv If you chaose other CV, click the Upload button and
Upload locate a (Word or PDF) file containing the CV that
you want to attach.

Motvatssn
& No mothation letier actached

Click upload the option to upload a motivation letter
file. If you choose the Create a motivation letter option,
2 Crmatn » motvation lenter a text field will appear where you can enter the letter text.

Cancel -I When all req infi tion is defined, click Apply.

You will receive a confirmation:

Thank you for your application!

You can now:
Return to the list of b results

The job will now appear in My applications.

MY FutureJobs Jobseeker Manual
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MANAGE APPLICATIONS

Click on My applications to view your applications.

MYFUtUT_eJObs Search jobs Match jobs Saved jobs My applications Profile English v ('~

Q what 9 Where

3 hgyiatenn To b

CATEFOSTED ~  COMTAACT TYPE v HOURS PENWEEX v  MORE v

1 Applications © You applied to this job on 24 June 2020
3 Resume pal

Comrac: | Mormalbosr | Hecselory ar

Planning Engineer
PROJECT & PROGAANME MATTERS SCN BHD | Kuching
Eoguvalent | ANAGCO+ | & duys age

Planning Engineer
X PROJECT & PROGRAMME
res MATTERS SDN RHD

Kuching

Cormct
Mesrmal Mo

Hachalon's s Bguivalent
AMA D008

Actiibes of haad £ e, man agement ¢

A natification will appear above the vacancy details if you are invited to an interview.

O You applied to this job on 25 June 2000
(% Furcrme s

You have been invited to a job Intenview

B B fadbiin

To accept an interview invitation, click Accept, check the information in the confirmation dialog, and click Accept again.

To reject an interview, click Reject, specify your reason(s) in the confirmation dialog, and click Reject again.

To reschedule the interview, contact the employer directly using the contact details provided after clicking Reschedule.
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MANAGE ACTIVITY LOG

My activities appears after clicking on the user icon. It shows the overview of your activities.

MYFutureJobs Search jobs Match jabs Saved jobs My applications Prafile English~ ()~
oSty P At —
My activities
Q What % Where Signoat
Lapplicuions Ts Search
DATEPOSTED v  CONTRACTTYPE ~  HOURS PERWEEK v  MORE v
o)
MYFutureJobs j i Englishv /v
s dedded Search jobs Match jobs Saved jobs My applications Profile '8! \8)
USER v TYPE v + New activity & Export
Date ~ origin Type & Additional info User = Name Remark Attachment
12.06:20 Manual Interview perkeso Jobseeker  Andreas Charles Akobiarek
060520 System Interview HRMANAGER 2t UVBSONBHD  Jobseeker  Andreas Charles Akobiarek 08 May 2020 at 23:00 at KLCC
060520 System Jobinterview  HRMANAGER Employer  MUHAMAD ZHARIF BINMOHD ~ GOOD CANDIDATE
feedback RASIP
=

Each activity includes the following details:

Date Date the activity was performed.

Origin Manual or System (auto-generated). Activities maybe be created manually or system-generated.
Type Activity type e.g. apply, training, interview

Additional Info Additional information (if provided).

User Type of user performing activity e.g. jobseeker, case manager.

Name Name of the user.

Remark Remarks on the activity (if provided).

Attachment Attachments related to the activity (if uploaded).
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PORTAL NOTIFICATION

Any new updates will be shown at the notification icon.

Click the notification’s icon for further information.

English ~ L1 i

My activities

Assessment

I Notification settings I

Sign out

My applications Profile English +

L 8-

30 September 2020
Your profile has been updated by the Employment Services
Officer Fatin Nurshuhadah Mohd Nor

Edit

Jobseekers can disable the portal or email notification -;
1. Click the portal notification’s icon

2. Select Notification Setting.

3. Unchecked any checked box according jobseeker’s
4. Click Close.

need.

MY FutureJobs Jobseeker Manual

Email
A caseworker applied for a job on your behalf
A caseworker has updated your ECP
A caseworker sent you a job recommendation
Job interview invitation
A caseworker updated your profile
An employer invited you to apply for a position
New jobs were matched to your profile
Job offer

Portal notification

<]

<]

<]

<]

<]

<]

<]
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VOCATIONAL INTEREST ASSESSMENT

The Vocational Interest Assessment assesses the interest of the jobseekers and recommends the most suitable occupation based on
the assessment results.

To take the assessment-;

English~ [ i

1. Click the profile icon

2. Select Assessment. My activities

3. Click Start and answer all the question. H Assessment ﬂ
Motification settings
Sign out

Vocational interest assessment

Introduction Questions Results

N
=

Get to know your vocational interests in 4 steps

The Vocstional interest assessment can help you find out what your interests are and how they
relate to the world of work. You can find out what you like to do.
The tional interest has &0 tions sbout work
their jobs.

""" that some people do on

Read each question carefully and decide how you would feel about doing each type of work:
e Strongly dislike

@ oislike

f\“ Unsure

6 Like

@ Strongly like

Try not to think about:

o If you have enough education or training to do the work
o How much money you would make doing the work

Just think about if you would like or dislike doing the work.

There are no right orwronz answers. Pleasze take your time answering the questions. Good luck!

job preparation to help you identify and
explore careers that might be right for
you.

Extensive job preparation
High job preparation
Medium job preparation

Some or no job preparation

Occupations
Select job preparation 745 occupations that fit your interests
How much education, training, and Cating mould riaker
experience do you need to do the job? Dangerous goods driver
Different careers need different
amounts of preparation. Select level of Recycling worker

Moving truck driver

Private chauffeur

Aircraft fuel system operator
Refuse vehicle driver
Delivery driver

Hearse driver

Taxi driver
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SORT AND FILTER ACTIVITIES

Activities may be sorted by date, type and user. Click on the relevant title to sort.

Activities may be filtered by case, type, and user. You may apply multiple filters at one time.

Date = O scarch (0

06-05-20 (@] Apply (0)
O watch (0

120620 O Ttaaining(o

O interview 2

(O cuntification of sttendance (0

06-05-20

':) Repaort for duty (0]
O usHired(0)

O Jobinterview feedback (1)

LOG A NEW ACTIVITY

To log a new activity, click on New Activity at the top right of the screen.

MYthureJobs Searchjobs Match jobs Saved jobis My applications Profle it~ ()~
oY TR ‘ Exw‘
Date * Origin Typt = Additionalinfa User 2 Name Remark Atachment
120620 Nanusl Interview perkeso Job secher Andress Charles Akobinreh
06-05-20 System niErview HR MANAGER at (VB SDN 84D Job sewier Ancrias Charkes Akotians ©F Nay 2020 at 23:00 at KLCC
069520 System Jobinterdew  HR MANAGER Employer MUMAMAD ZHARIF BIN MOHD  GOOD CANDIDATE
teednack g

Close

Activity
In the Activity dialog that appears, click the
Activity data field, Choose the activity date
picshoricd in the calendar and click Apply.
Activity Gate v
Activity type* Click inthe Activity type box and choose one of
the opti Apply, Training, Interview, Certification
Ay pe " of attendance, Job offer or Report for duty.
Additional info * In the (of SR
enter additional remarks on the activity.
Nermark o In th ional) Remark field, you can enter

additional remarks about the activity.

Entar your remark

Attachment (el
Upload

Ja8. pog e paf (max. 5WB)

e I

1. Click Upload to attach files and Remove to delete them. Uploading another file will replace the previous one.

2. Click Save to save the activity.
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